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ABSTRACT 

A study escamined the activity of the state technical 
committees that were mandated by the Carl B. Perkins Vocational 
Education Act. The study »s main objectives were to identify (1) the 
methods that individual state technical committees used to develop 
and verify task lists and/or skill inventories; (2) the different 
reasons for selecting the job area/occupation chosen; and (3) the 
ways in which states are implementing the task lists in their 
curricula. Thirty-six states, the District of Columbia, and Puerto 
Rico responded to the survey. The most common pethod of developing a 
task list was to compile a basic list from more than one existing 
list and then to verify it by a panel or committee of representatives 
from that job area. Few states had the same reason for selecting the 
job area/occupation analyzed. Reasons cited included needs 
assessments; economic outlook; societal problems and nesds; input 
from business/labor, state staff, educators, enrollees; and 
business/labor analyses. The^ lists are being used for such purposes 
as modifying curricula, defining model curricula, developing guides, 
providing teacher inservice training, and selecting and developing 
new curriculum materials. (This document presents state-by-state 
responses to the survey questions in chart form, and includes a copy 
of the survey form.) (HN) 
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Foreword 



Since the passage of the Carl D. Perkins 
Vocational Education Act of 1984 with its State 
Technical Committee mandate, the East Central 
Region of the National Network for Curriculum 
Coordination in Vocational and Technical Education 
(NNCCVTE) has been keenly interested in its effect 
on vocational education curriculum. 

This is the third in a series of publications on the 
State Technical Committees. The first two, Technical 
Committees: From Concept to Action and State 
Technical Committees: State of the Art, were 
produced in cooperation with the National Alliance 
of Business (NAB). 

This publication reports on the results of a 
national survey conducted during 1988. It focuses 
on the task lists developed by the state technical 
committees and includes such information as stage 
of development, process, components, and 
committee makeup or representation. 



Sincere appreciation is expressed to East Central 
Network staff contributing to the publication, 
Marianne Lawrence, Editorial Writer, and Dr. Ruth 
Patton, Assistant to the Director. More information 
on technical committees and specific task lists may 
be obtained by contacting the East Central Network, 
Illinois Vocational Curriculum Center, Sangamon 
State University, F-2, Springfield, IL 62794-9243, 
217/786-6163. 



Rebecca S. Douglass 
Director 
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Activity Report 



state Technical Committee Activity iocuses on 
the task listings that have been produced as a result 
of state technical committee activity. These 
committees were organized in each state to comply 
with the Carl D. Perkins Vocational Education Act. 
The technical committee mandate combined 
education with business and industry in the 
development of curriculum. 

The 1988 survey (see Appendix) was sent to 
vocational educators in 50 states, the District of 
Columbia, Guam, American Samoa, Northern 
Marianas, Pue.i-to Rico, Trust Territory and the Virgin 
Islands. Responses in this report include 35 states, 
the District of Columbia and Puerto Rico. 

The three main objectives of the survey are 
detailed as follows. 

Identify methods states used to develop and verify 
task lists or inventory of skills. 

Rarely did a state use one method for task list 
development/verification. The most common 
process used by the majority of states, was to 
compile a basic list from more than o.ne existing list. 
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such as V-TECS, MAVCC or IDECC or a state- 
developed task list. The list was then verified by a ■ 
panel or committee of representatives from the job 
area. A few states did a mail survey to verify the lists 
or used a combination of panel and mail survey. 

Other methods used include 1) use of an existing 
task list (usually one developed by the state) and 
verifying it by a panel of job representatives or 
through a mail survey; 2) use of the DACUM 
(Developing A Curriculum) method and in some 
cases verifying the task list by mail survey or with 
input from vocational educators; 3) developing a 
task list by reviewing curriculum guides, receiving 
input from the vocational community and 
conducting a mail survey, then verifying the list by a 
panel of job representatives; or 4) conducting a mail 
survey and receiving input from vocational 
educators and advisory committees. 

Identify reasons for the selection of the job 
area/occupation. 

Few states had the same reason for selecting the 
job area/occupation for tar>k development and 
verification. Frequently the job occupation area 
was selected based on a decision by a committee 
(state technical, advisory, program improvement or 
curriculum management). Most states used a 
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combination of data to seiect the job/occupation 
area. The following are data combinations used : 

• business/labor, state staff, educators, 
administrators, enrollees 

• business/labor analysis, technological change, 
curriculum need, enrollment trends 

• assessments, needs, economic outlook, state 
council, state staff 

• societal problems/needs, job availability, needs 
assessment 

« state staff, state council, technical committee. 

Examples of singular sources for dat;j used by 
some states to select the job/occupation area 
include: 

• enrollment 

• business licenses 

• need for updated curriculum 

• state choice 

• advisory committee 

• lack of state uniform task lists. 

Identify ways states are implementing the task lists 
in the curricula. 

States are integrating or developing curriculum 
based on the task lists. In some states, task lists are 
used as required curriculum elements, as state 

^ 11 
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standards, state frameworks or to standardize st/ate- 
developed curriculum materials. Other ways sta/tes 
are using the task lists include: ! 

• modifying curriculum to reflect the technical 
committee report 

• defining state-of-the-art model curricula 

• selecting and developing new curriculum 
material 

• providing task lists to teachers 

• providing in-service workshops 

• developing guides 

9 integrating task lists in the introduction of the 
suggested curriculum model 

• becoming a part of the state-of-the-art system 
that uses a computerized curriculum generator to 
identify [agriculture] competencies to be taught. 

Conclusion 

The interpretation of the state technical 
committee legislative mandate varies from state to 
state. Survey findings reveal that nearly all states 
used members of the business and industry com- 
munity to formulate the task lists and form the 
technical committees. It would then seem that the 
mandate's goal has been accomplished. The activity 
has also resulted in renewed interest in producing 
quality vocational education curriculum. 
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state Summaries 



The following pages contain a summary of each 
state's technical committee activity. This includes 
two charts. One lists the name of the job area task 
list, its stage of development and its product 
components. The second chart identifies the 
composition of each committee, i.e., incumbent 
workers, supervisors, educators, etc., and the 
number representing each category. The chart also 
indicates if the committee members were involved 
with development (D) or verification (V). 

Connecticut and New York's response to the 
survey revealed a unique approach to technical 
committee activity as set forth by the legislative 
mandate. Since task list information required by 
the survey was not received, these states are not 
represented in this report. 

Clearinghouse 

The East Central Network/Illinois Vocational 
Curriculum Center has become a clearinghouse for 



the State Technical Committee Task Lists. This 
designation has the approval of the Directors' 
Council of the National Network for Curriculum 
Coordination in Vocational and Technical Education 
(NNCCVTE). 

Not all of the task lists reported on in this survey 
are available from the Center. Those which are 
marked ( + ) in the charts may be requested by 
contacting the Center. 

Illinois Vocational Curriculum Center 
East Central Network 
Sangamon State University, F-2 
Springfield, IL 62794-9243 

217/786-6375 or 
800/252-4822 (In Illinois) 



14 



Alabarna 



- -- ! 

Task Listing Title 

(+ Available from IVCGECN) 


Stage of Development 


Product Components 


Date 
Ccmpltttd 


inpro<«$» 


On Drawing 
Board 


Duties 


Tasks 


Impor* 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
'Skills 


Basic 
Skills 


Tools 


other 


Apprenticeship Programs 




X 




X 


X 












X 





Task Listing Title 


Committee Representation and Process 
D = Development V ^ Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


other 


Apprenticeship Programs 


D-2 
V--3 


D--2 
V--2 


D -3 
V - 3 


D -1 

V - 3 


1 


1 


D--2 

Dept. of 
Labor 



Reason 

Committee members decision. 



Implementation 
Information not available. 

Method 

Task list will be developed from a mail survey, study of V-TECS, state, MAVCC and ODAS task lists, business/industry 
materials; and existing state courses of study. The verification will be by a panel and by individual worker interviews. 
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Aidska 



Task Listing Title 

(+ Available from IVCC/ECN)' 


1 

Stage of Development 


Product Components 


Oat* 
Complvted 


Inproctss 


On Orjwtng 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Non-Renewable Natural Resources: 
Tourism, Small Engine, Marine Mechanic 


4/88 








X 














Compe- 
tencies 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supet visors 


Educators 


St. Staff 


Organiza- 
tions 


COVE 


Other 


Non-Renewable Natural Resources: 
Tourism, Small Engine, Marine Mechanic 


V--20-30 


V--10-20 













Reason 

Selection was based on business licenses including a cross section of size and location. 
Implementation 

The task lists are integrated into the state's model curriculum. 
Method 

Using another state's task list, a mail survey was conducted to verify the task list. 
Organization 

Alaska designates three technical committees each year for model curriculum development. Each committee has approximately 30 
members. 
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Arkansas 



Task Listina Title 
( + Available from IVCQECN) 


Stage of Development 


Product Components 


Complfted 


In process 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Automotive Technician 


11/87 






X 


X 






X 


X 




X 




Building Trades 




X 




X 


X 






X 


X 




X 


Safety 


Cashier/Checker Training Program 


1/88 






X 


X 






X 




X 





Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. Staff 


Organiza- 
tions 


COVE 


Other 


Automotive Technician (See Method) 








i 






Building Trades (See Method) 
















Cashier/Checker Training Program 


V --4 




V --5 


V "2 1 









Reason . 

Recognized the need for updated curriculum, including the lastest technology in the field. 
Implementation 

Curriculum is developed around the task list. 
Method 

Automotive Technician --The National Automotive Technical Education Foundation {NATEF)task list was verified by field 
technicians by a process similar to DACUM. The development committee was representatives from all auto industry and educators 
and the task listing was verified by technicians in the field. 

Building Trades -The task list by the association of General Contractors (AGC) will be verified by instructors and general contractors 
throughout the nation. Development was done by Oklahoma and V-TECS research and the list was verified by instructors and 
general contractors throughout the U.S. 

Cashier/Checker Training Program -The V-TECS and MAVCC task lists will be verified. 
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California 



Task Listing Title 
( + Available from IVCC/ECN) 


1 Stage of Development 


Product Components 


Oat* 

Completed 


Inprocesi 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


General Occupational Employability Skills + 


1986 
















X 


X 







Task ListingTitle 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tion; 


COVE 


Other 


General Occupational Employability Skills | 


V--10 













Reason 

Selection was made by the State Director of Career-Vocational Preparation. 
implementation 

The task list is infused into the State Department of Education Model Curriculum Standards and frameworks for each vocational 
education instructional area. 

Method 

A state-developed and business/industry task list formed the basic task list that was developed by the DACUM process and verified 
by the Structured Group Interview technique. 
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Colorado 



1 

Task Listing Title 
( + Available from IVCC/ECN) 


Stage of Development 


Product Components 


Oltf 

Completed 


In procf Si 


On Or^winQ 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 

Skills 


Basic 
Skills 


Tools 


Other 


Accounting 


X 






















JOD 

Entry 


Agriculture Production & Off Farm 


3/88 






X 


X 


X 


X 


X 


X 


X 






Air Conditioning Refrigeration 




X 




X 




X 






X 


X 


X 




Auto Body (Collision Repair Technician) + 


2/88 






X 




X 






X 


X 


X 




Alito Mechanics + 


8/86 






X 




Y 

/\ 






y 

A 


Y 

A 


Y 
A 




Bricklaying (trowel craft) + 


3/88 






Y 
/\ 




Y 
/\ 






Y 
A 


Y 
A 


Y 

A ' 




Carpentry + 


2/88 






Y 
/\ 




Y 
/\ 






y 

A 


Y 
A 


Y 
A 




Child Care Occupations 




X 






















Clerical 


X 






















Job 
Entry 


Commercial Art + 


12/87 






X 




X 






X 


X 


X 




Commercial Electrician + 


3/88 






X 




X 






X 


X 


X 




Computer Operator 


X 


















• 




Job 

uiiir y 


Lomputer programmer, Business 


X 






















Job 
Entry 


Drafting + 


5/86 




X 










X 


X 


X 




Electronics, Technology Preparation + 


2/88 






X 




X 






X 


X 


X 




Graphics + 


10/86 






X 




X 






X 


X 


X 




Industrial Coop Education + 


1988 






X 




X 






X 


X 


X 
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Colorado, Continued 



1 — 

Task Listing Title 

( + Available from IV/rr/FrW^ 


Stage of Developnr'&eht 


1 - . 1 

rroauct i-omponents 


0«tff 


In proem 


OnOrAwiny 


Duties 


1 

Tasks 


Impor- 
tdncG 


Fre- 
(]ucncy 


Se- 


Per. 

Cl#!ll« 

5Klll£ 


Basic 
Skills 


Tools 


other 


Management Trainee 


X 






















Job 
Entry 


MArkpttnn FHiirAtinr* * 
iviai i\c ill 1^ uuiiLCl liui 1 




X 




X 


X 


X 




X 


X 


X 


X 




Mirroromnutpr ^inpriAlicf 


X 






















Job 

Fntrv 


Photography + 


12/87 






X 




X 






X 


X 


X 




Piumhinn 4- 

f 1 iJ II lUI i 1^ T 


2/88 






X 




X 






X 


X 


X 




Prpri^iinn fVlArhinp Tprhnnlr\nu -l 
1 1 jii^i 1 ivia^i ii 1 1 c 1 cLi 1 i lui v^My i 


2/88 






X 




X 




: 


X 


X 


X 




Residential Electrician + 


2/88 






X 




X 






X 


X 


X 




Secretarial 


X 






















Job 
Entry 


Sheet Metal + 


2/88 






X 




X 






X 


X 


X 




Welding Technology + 


2/88 










X 






X 


X 


X 





The Marketing Education area includes Apparel & Accessories, Business & Personal Services, Entrepreneurship, Financial 
Services, Food Marketing, General Marketing, Hospitality & Recreation, Transportation & Travel, and Vehicles & Petroleum. 
The information is based on outlined proceoures. 
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Colorado, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. Staff 


tions 


COVE 


Other 


Accounting 


D 
V 


D 


D 
V 


D 








Agriculture rroduction & ott rarm 


O--10 
V- 10 


D--10 

V -- 10 

V IV 


D--5 

V --4 

V t 


D- 1 

V — 1 

V 1 








Air Conditioning Refrigeration 


V--9 




V-2 


V-1 


- 






Auto Body (Collision Repair Technician) 


V--9 




V--2 


V- 1 








Auto Mechanics 


V--9 




V-2 


v-1 








DricKiaying tirowei cran; 


V--9 




V-2 


v-1 








Larpentry 


V--9 




V-2 


V- 1 








Child Care Occupations 


D 


D 












Clerical 


V 
D 


V 


V 
D 


V 








Commercial Art 


W — Q 




V-2 


v-1 








Commercial Electrician 


D 
V--9 


D 


D 
V-2 


D 
V- 1 








Computer Operator 


D 
V 


D 


D 
V 


D 








Computer Programmer, Business 


D 
V 


D 


D 
V 


D 








Drafting 


V--9 




V-2 V -- 1 
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Coiorado, Continued 



T;^^k 1 ictiMn Titip 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St.Sta« 


Organiza- 
tions 


COVE 


Other 


cic\.ii ui iiL!», 1 cLiiiiuiuyy ricpdrcxion 


V--9 




V-2 


V-1 










V--9 




V-2 


V-1 








Industrial Coop Education 


V-9 




V-2 


V-1 








Management Trainee 


D 
V 


D 


D 
V 


D 








IWl^rkptinn Priiiratinn * 


V--12 
















D 
V 


D 


D 
V 


D 








Photography 


V-9 




V-2 


V- 1 








PI 1 imKi nn 
1 1 U 1 1 lUl 1 llj 


V-9 




V-2 


V- 1 








Prpri^ion fV/lArhinp Tprhnn!nn\/ 


V-9 




V-2 


V-1 








Residential Electrician 


V-9 




V-2 


V-1 








Secretarial 


D 
V 


D 


D 
V 


D 








Sheet Metal 


V-9 




V-2 


V-1 








Welding Technology 


V-9 




V-2 


V-1 









The Marketing Education area includes Apparel & Accessories, Business & Personal Services, Entrepreneurship, 
Financial Services, Food Marketing, General Marketing, Hospitality & Recreation, Transportation & Travel, and 
Vehicles & Petroleum. The information is based on outlined procedures. 



Reason 

The occupation/job area was selected as a result of lack of a state uniform task list in the area of instruction and because of the 
significant number of programs statewide. The following areas are exceptions: 

ErJc 13 30 
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Agriculture ail major production and off-farm occupations common to Colorado were selected. 

Child Care Occupations - schools were surveyed to identify occupations for which students are trained. 

Marketing Education - the area was selected accord'* j to CIP classifications, demands in occupations for the state 
according to labor market statistics, and survey of r ;u keting programs. 

The State Technical committee selected the following areas: Accounting, Clerical, Computer Operator, Business 
Computer Programmer, Management Tramee, Microcomputer Specialist, Secretarial. 

Implementation 

The task lists were designed to be implemented as an integral part of the curriculum. Exceptions include: 

Agriculture (Production and Off Farm) - a state-of-the-art system that uses a computerized curriculum generator to 
Identify competencies to be taught in a program based on student occupational objectives is used to implement task 
lists into the curriculum. 

Marketing Education - the task list is used as part of the introduction to the suggested curriculum model for 
Marketing Education. For the business courses, the task lists referred to as job entry competencies are minimal 
requirements. 

Method 

The majority of task lists were developed by the use of a mail survey to incumbent workers, supervisors/administrators, educators, 
and state staff and then verified by incumbent workers and educators. 

The following areas are exceptions: 

Agriculture - a mail survey results, interviews with incumbent workers and the National Agriculture Occupations 
Competency Study were used to generate a basic task list. That task list was further developed and then verified by a 
committee composed of incumbent workers, supervisors/administrators, educators, and state staff and use of the 
Structure Group Interview method. 

Marketing Education - plans include use of the Structured Group Interview method to verify a basic task list compiled 
from IDECC and information from incumbent workers, supervisors/administrators, and educators. 

Business - business occupational areas were developed using the DACUM method then verified by incumbent workers 
and educators. 
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Delaware 



Task Listing Title 

( + Available from IVCGECN) 


Stage of Development 


Product Components 


Date 

Con^ettd 


In process 


OnOrflwing 
Board 


Duties 


TdSKS 


impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Business Education + 

Employability Skills, Basic 
Executive Secretary 
Information Services & Systems 


10/87 






X 


X 








X 


X 






Electrical Trades 


8/87 




1 


X 








V/ 

A 


X 


X 





Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. bxaff 


Organisa* 
tions 


COVE 


Other 


Business Education 

Employability Skills, Basic 
Executive Secretary 
Information Services & Systems 


V-7 














Electrical Trades 


V" 11 















Reason 

Labor market demands determined selection of the areas of Business Education with emphasis on banking and financial 
occupations and Electrical Trades. 

Implementation 

Task lists become a part of the revised Delaware State Standards for Office Occupations. Teachers incorporate the electrical trades 
task lists in existing curriculum. 

Method 

Task lists from Florida, IDECC and West Virginia were compiled and verified for Business Education by the Structured Group 
Interview (SGI) technique which uses a panel of incumbent workers. The Electrical Trades task list was verified through the use of 
mail survey and SGI. 
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34 



District of Columbia 



Task Listing Title 

(+ Available from IVCGECN) 


Stage of Development 


Product Components 


Oat* 

C&mpl«t«d 


In proctss 


On Drawing 
Ooard 


Duties 


Tasks 


Impor' 
tance 


Fre* 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Accounting Clerk 






X 




















Clerk-Typist + 


6/87 






X 


X 








X 


X 


X 




Dental Technician 


1/88 






X 


X 








X 


X 


X 




Electronic Technician 


3/88 






X 


X 






X 


X 


X 


X 




Nursing Assistant + 


6/87 






X 


X 






X 


X 


X 


X 




Printing Press Operator 


3/88 






X 


X 








X 


X 


X 




Salesperson 

' ^ 


4/88 






X 


X 








X 


X 


X 





Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organtza* 
tfons 


COVE 


Other 


Clerk-Typist 


D--10 
V--2 














Dental Technician 


10 














Dental Technician 


12 


1 












Nursing Assistant 


D--14 
V--2 


V--1 












Printing Press Operator 


6 


2 












Salesperson 


9 


1« 
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District of Columbia. Continued 



Reason 

The Technical Committee selected each of the occupational areas. 
Implementation 

The task lists are used as the framework for developing curriculum. 
Method 

All task lists are developed using the DACUM method. 
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ERIC 



Haw 



ia5KLI5iin9 11X16 

( + Available from IVCOECN) 


Stage of Development 


Product Components 


Oat* 

Compl«ttd 




On 0 rawing 
Board 


r^tif iDc 


1 a 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Automotive Technology + 


2/87 








X 


X 




X 










Computer Programmer 


























Electronics + 


10/86 








X 


X 




X 










Human Services/Adult Care + 


12/87 








X 


X 




X 










Human Services/Child Care + 


9/87 








X 


X 




X 











Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


Automotive Technology 


D 


D 


D 


D 








Computer Programmer 


D 


D 


D 


D 








Electronics 


D 


D 


D 


D 








Human Services/Adult Care 


D 


D 


D 


D 








Human Services/Child Care 


D 


D 


D 


D 









Reason 

TF^cational Education Coordinating Advisory Committee and State Board for Vocational Education selected the occupational 
Implementation 

Curriculum guides are developed from the inventory of skills or task lists. 
Method 

TFietisl< listings were developed by reviewing curriculum guides, from technical committee members' mput, and by mail survey. 
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Idaha 



Task Listing Title 
( + Available from IVCGECN) 


Stage of Development 


Product Components 


Datt 

Compisted 


In proctss 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Auto Body Repair 


1987 






X 


X 
















Auto Mechanics 




X 




X 


X 
















Machine Shop/Precision Machinery 




X 




X 


X 

















Task Listing Titie 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. Staff 


Organiza- 
tions 


COVE 


Other 


Auto Body Repair 


V--5 


V-1 




V--1 








Auto Mechanics 


V--6 


V--6 




V-2 








Machine Shop/Precision Machinery j 


V--4 


V-1 




V-1 









Reason for Selection 

The selection was the state choice. 

Implementation 

Curricula are modified to reflect the technical committee report. 
Method 

Existing task lists including state-developed, Alabama and Oklahoma were used to form a basic task list used by the technical 
committee. An incumbent worker panel verified the list. 
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Iliinoi 



Task Listing Title 
(+ Available at IVCQECN) 


Stage of Development 


j Product Components 


Oatt 
Compltted 


in pvoctis 


On Drawing 
Board 


Duties 


IdSKS 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Basic Employability Skills + 


Rev. 
5/87 






X 


X 


X 




X 










Child Care Provider/Family Day Care 
Home + 


3/87 






X 


X 
















Dispensing Optician -i- 


3/87 






X 


X 
















Infants Toddler Care + 


3/86 






X 


X 






X 










Insurance Policy Processing Clerk/Insurance 

v.iaiiiib v.lcilv X 


3/0/ 






V 
A 


V 

X 
















Materials Processina* 


2/86 
























Records Management Analyst + 


4/88 






X 


X 












X 


X 


Telephone/TV Cable Installers & Repairers + 


4/88 






X 


X 














X 


Thermo Plastic Machine Set-up Specialist + 


3/87 






X 


X 

















* The Materials Processing duties and task list formed the basis for the manufacturing cluster which includes 7 occupational 
areas. A materials processing task list is not available. 
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Ulinois, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development = Verifkation 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


other 


Basic Employability Skills 




V-.23 












Child Care Provider/Family Day Care Home 


V--8 








V--4 




V- 1 


Dispensing Optician 


V--1 


V--9 






V--2 






Infant and Toddler Care 


D--2 


D--4 


D--2 








D--1 


Insurance Policy Processing Clerk/Insurance 
Claims Clerk 


V--5 


V-- 11 






f3 






Materials Processing 




V-9 












Records Management Analyst 


V-3 


V--7 


V--1 










Telephone/TV Cable Installers & Repairers 


V--5 


V--5 










V--1 


Thermo Plastic Machine Set-up Specialist 


V--5 


V-3 1 









Reason 

The occupational areas were chosen based on assessments, needs, economic outlook, and input from COVE and DAVTE state staff. 
Implementation 

The duties and tasks form the'basis of instructional content for secondary, postsecondary and adult occupational trammg programs. 
iy/lethod 

Usirig an intensive structured group interview (SGI) process for verifying tasks, the technical con.mittees developed the defmitions, 
duties and tasks. 
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India 



— -1 

T^kdc \ ictinn Titip 
1 adix uidiii II vie 

( + Available from IVCGECN) 


1 

Stage of Development 


(— 

Product Components 


Comp!«t«d 


lnpr(^«ss 


Board 


Duties 


Tasks 


tance 


Pro. 

quency 


Ca 

se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Racit ^killc/Prnfirionrioc 


6/87 


















X 






Consumer and Homemaking Education + 


1987 






















Common 
Skills 


Technical Forecasting 




X 






















Vocational Agriculture 




X 


1 



















Task Listing Title 


Committee Representation and Process 
D = Development V =: Verification 


Job 
Incumbents 


Business/lnd. 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


Basic Skills/Proficiencies 






10 








1 


Consumer and Homemaking Education 


D--3 


D-- 1 


D-10 




D--5 




3 social sve. 
1 student 


Standing Technical Committee 






3 


1 


2 


1 


1~(abor 


Technical Forecasting 




7 










1 


Vocational Agriculture 


3 


6 


6 








1 -student 



The state of Indiana has a Technical Committee for Curriculum Development and Review (Standing Technical Committee) and the 
following ad hoc technical committees: Technology Forecasting Task Force; Vocational Agriculture, Foundation Proficiencies/Basic 
Competencies; Consumer and Homemaking. 

The objectives of the Standinq Technical Committee are 1) examine the current labor market supply and demand for determining 
occupational areas in need of curriculum development or improvement, and 2) coordinate the development of an inventory of skills 
from available resources for use in defining state of the art model curricula. The goal of the Standing Technical Committee and all 
the ad hoc technical committees is a stronger curriculum for vocational-technical education programs for use at the secondary, 
postsecondary and adult levels which address labor market and individual student needs. 
Note: The Indiana Commission on Vocational & Technical Education Report is available from the IVCC/ECN. 
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Iowa 



• 



Task Listing Title 


Stage of Development 


Product Components 


0«tf 
Compltted 


In process 


On Drawl 09 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Natural Resources 




X 




















Compe- 
tencies 



Reason 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


Natural Resources 


D-2 


D--6 


D--2 


D--2 









The occupational/job area war. recommended by the Vocational and Technical Agriculture Program Improvement Cadre. 
Implementation 

The task lists are used when selecting and developing new curriculum materials. 
Method 

Information not available. 
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Kansas 



• 



• 



Task Listing Title 

( 4. AuailahiA iri\m IV/rr/PrKH 

V T MvaMauie Tiorn 1 V V.W cLrvi j 


stage of Development 


1 ■ 

Product Components 


Date 


In process 


On Drawing 
Roird 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Account Cierk + 


1988 






X 


X 


X 












X 


Administrative Secretary + 


1988 






X 


X 


X 












X 


Agricultural Electrification, Power & 
Control Worker + 


1988 






X 


X 


X 












X 


Agricultural Mechanics Construction & 

iviaiMicManLc ^Nllt VVUI Kci + 


1988 






X 


X 


X 












X 


r\^i i^uiLuiai ruwci ivjuciiin€iy VvurKCr + 


1988 






X 


X 


X 












X 


iLui Lui di ^iiucxures^ uCjuiprnenx a 
Facilities Worker 


1988 






X 


X 


X 












X 


Animal Science + 


1988 






X 


X 


X 












X 


Auto Body Repair Technician + 


1988 






X 


X 


X 












X 


Automotive Technician + 


1988 






X 


X 


X 












X 


Carpenter + 


1988 






X 


X 


X 












X 


Cattle Rancher + 


1988 






X 


X 


X 












X 


Certified Nurses Aide + 


1988 






X 


X 


X 












X 


Child Care Workers 


1988 






X 


X 


X 












X 


Cosmetologist + 


1988 






X 


X 


X 












X 


Data Entry Operaior + 


1988 






X 


X 


X 












X 


Data Entry Specialist + 


1988 






X 


X 


X 












X 


Dental Assistants 


1988 






X X 


X 












X 
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Kansas, Continued 



1 1 aarv LiSiing 11116 
( + Available from IVCC/ECN) 


Stage of Development 


1 Product Components 


Ottt 

Completed 




OnOrSwiny 
6o4rd 


Duties 


Ta$K$ 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Diesel Mechanic + 


1988 






X 


X 


X 












X ' 


Electrician + 


1988 






X 


X 


X 












X 


Emergency Medical Technician 




X 






















Employability Skills 


1988 






y 


y 

A 


Y 












X 


rdrnri ivianager, uenerai + 


1988 






y 


y 

A 


Y 
A 












X 


rdsnion iviercnanoise Associate + 


1988 






Y 

A 


y 

A 


Y 
A 












X 


rerXMizer/Lnemicai bervice Worker + 


1988 






X 


X 


X 












X 


riortcuiiure worKer/netaii riower Shop 
Salesperson + 


1988 






X 


X 


X 












X 


rooa ividrKeiing ivianager/bupervisor + 


1988 






X 


Y 

/\ 


Y 
A 












V 
A 


urain rarmer + 


1988 






X 


Y 
/\ 


Y 
A 












X 


vjidpiiiL v^orrirnuniCdXions + 


1988 






X 


X 


X 












V 
A 


ntrdiiiiy, venxiidxion, Air LonuitiOning & 
Refrigeration Technician + 


1988 






X 


X 


X 












X 


Infpr^nation Specialist/Secretarial + 


1988 






X 


X 


X 












X 


Mechanical Drafting + 


1988 






X 


X 


X 












X 


Medical Laboratory Technician + 


1988 






X 


X 


X 












X 


Medication Aide + 


1988 






X 


X 


X 












X 


Mental Health Technician + 


1988 






X 


X 


X 


1 








X 
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Kansas, Cohtinued 



Task Listing Title 

( + Available from ivrc/ErN^ 


Stage of Development 


Product Components 


Complttfd 




On Drawing 
8o«rd 


Duties 


Tasks 


1 

Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Office SufJDort Clprk + 


1988 






X 


X 


X 












y 


Paramedic + 


1988 






X 


X 


X 












Y 

A 


Physical TheraDist A^^l^tant + 




X 






















Plant and Snil ^rlpnrp 4- 


1988 






X 


X 


X 












Y 
A 


Practical Nur^ilna + 


1988 






X 


X 


X 












Y 
A 


Resoiratorv TheraDv + 


1988 






X 


X 


X 












Y 
A 


Sale^DPr^nn Antm;)l Fppd Prnrlnrfc ^ 


1988 






X 


X 


X 












X 


Sajp^DPT^on pArm Pmiininonf Qiir\nllQc _i_ 


1988 






X 


X 


X 












X 


Soil & Water Mechanical Worker + 


1988 






X 


X 


X 












X 


Swine Farmer + 


1988 






X 


X 


X 












X 


Terminal System Operator + 


1988 






X 


X 


X 












X 


Welder + 


1988 






X 


X 


X 












X 



Committee Representation and Process 

The technical committees are composed of five business/industry representatives and one educator. Incumbent workers make up 
the population for the mail survey. ^ 

Reason 

Selection based on the heaviest enrollment in courses and programs. 
Implementation 

Kansas provides inservice sessions during the state vocational conferences to assist teachers in implementing the task lists 
(occupational profiles) in the curriculum. 

Method 

?c^*lf*?l*^^T!'^/^''^^y|^^^ and their task lists were used or compiled into one (depending on time). The technical committee 
used the task lists to modify, according to Kansas needs, into an entry level provile. The profile (task list) was verified by a survey 
sent to incumbent workers. ^ ^ 



Kentucky 



0 



task Listing TItJe 
(+ Available from IVCQECN) 


Stage of Development 


Product Components 


Oat« 
Compltltd 


In process 


i 

On Drawing 


Duties 


Tasks 


fmpor- 


Fre- 


Se- 


Per. 


Basic 


Too!s 


j Other 


Secondary: 


























Computer Aided Manufacturing 




X 




X 


X 
















Computer Graphics 




X 




X 


X 














•k 


Construction Design and Planning 




X 




X 


X 














* 


Construction Systems 




X 




X 


X 














* 


Drafting, General 




X 




X 


X 
















Electricity and Electronics, General 




X 




X 


X 














* 


Electronic Communications Systems 




X 




^ 


X 














* 


Electronic Systems, Advanced 




X 




X 


X 














* 


Engineering Fields, Survey of 




X 




X 


X 
















Graphic Arts, General 




X 




X 


X 














•k 


Industrial Communications 




X 




X 


X 














* 


Industrial Materials & Processes 




X 




X 


X 














* 


Manufacturing Products Design & Planning 




v 
A 




X 


X 














* 


Manufacturing Systems 




Y 




X 


X 














•k 


Metals, General 




X 




X 


X 














k 


Photographic Processes 




X 




X 


X 














k 


Power and Energy 








X 


X 














k 


Power Mechanics, General 




X 




X 


X 














k 


Production 




X 




X X 














k 



Er|c 56 



27 



Kentucky, Continued 



• 



Task Listing Title 

{ + Avail dbie trom IVCC/ECM) 


Stage of Development 


Product Components 


Complfttd 


Inproctu 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Toots 


Other 


\ ecnnoiogy, survey OT 




X 




X 


X 














* 


1 ransporidiion ^ysiems 




X 




X 


X 














* 


vvooas, ben era! 




X 




X 


X 














* 


Postsecondary: 


























Accountinc) i 




X 




X 


X 
















Accounting II 




X 

> 




X 


X 














* 


Air Conditioning 




X 




X 


X 














* 


Appliance Kepair 




X 




X 


X 














* 


Applied hconomiLS 




X 




X 


X 














* 


AUTO Doay Kepair 




X 




X 


X 














* 


Auio iviecnanics 




X 




X 


X 














* 


DarDering 




X 




X 


X 
















Diomeaicai bquipment lecnnician 




X 




X 


X 














* 


Dusiness v-onrirnunications 




X 




X 


X 
















Dusiness tconomics 




X 




X 


X 














* 


DUbiiicSb, inxrouucxion 




X 




X 


X 














* 


Business Law 




X 




X 


X 














* 


Business Management 




X 




X 


X 














* 


Business/Marketing Exploration 




X 




X 


X 














* 


Business Mathematics j 


X 


( 


X 


X 












* 
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Kentucky, Continued 



Task Listing Title 


Stage of Development 


' ' 

Product Components 


Date 
CompI«ttd 


Inproctss 


On Orxwtn^ 


Duties 


Tasks 


lmpor~ 
tance 


Frc* 
quency 


quence 


JPQXm 

Skills 


BdStC 

Skills 


Tools 


Other 


Carnpntrv 




X 




X 


X 












-k 


C\\i\\ Ri Hinhwau Tprhnnlonw 
V.IVII IX 1 Hallway 1 cLi { i iv^ lu^uy 




X 




X 


X 














is 


Commprri^l Zirf 




X 




X 


X 














-k 


1 sii Lioi ruuub 




X 




X 


X 














-k 


v.wyiil^Ul^i Mppi ILd lIUi lb/ 1 1 liruU ULXiUt 1 




X 




X 


X 














* 


V.v>i i^U 1 1 ICI CvlULa^lUll 




X 




X 


X 














* 






X 




X 


X 














-k 


^.i^^di 1 1^7 iwiuu y 




X 




X 


X 














k 


x.\JUiiici wCi vci • rcibl rvJvJyJ 




X 




X 


X 














k 


D^t^ Prnrpccinn 1 





X 




X 


X 














k 


Dr^t^ Prorp«tnn II 
i-^Ciia riw^^cjjiiiu II 




X 




X 


X 














k 


Dpntal Aw^itinn 

Ix'willCil /^aJlJilllU 




X 




X 


X 














k 


Dpnartmpnt ^tnrp CroAii Cle^rir 




X 




X 


X 














k 


D'ip^pI Mpfh^nirc 1 




X 




X 














k 


Draftina 




X 




X 


X 














k 


Electriritv 




X 




X 


X 














k 


Electronics 








X 


X 














k 


Entrepreneurship 




X 




X 


X 














k 


Fashion Merchandising 




X 




X 


X 














k 


Food Marketing 

^ t^^x x! 1 : ' , 




X 




X 


X 














k 



o 60 
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Kentucky, Continued 



Task Listing Title 


Stage of Development 


Product Components 


Complattd 


In process 


On Drawing 
Board 


Duties 


Tasks 


Impor* 
tance 


Fre« 
quency 


Se- 
quence 


Per. 
Skills 


B?sic 
Skills 


Tools 


Other 


1 uii jci viLc fvCMciui cii 1 1 vvur Kci 




X 




X 


X 














* 


Granhlr Arte 




X 




X 


X 














* 


ncavy uvjUipiilci It (•/JJiiioXOr 




X 




X 


X 














* 


ncavy ui{ui|Jliieil I ncpali 




X 




X 


X 














* 


Hn rtiri il+i iro 
nui iiLUilUic 




X 




X 


X 














* 


uxz^oi 1 CI III! 1 luiuyy 




X 




X 


X 














* 


LC^al 1 y|JcWl 1 III ly 




X 




X 


X 














* 


iviaLiiiiic ^iiU|J 




X 




X 


X 














* 


widilMC IVIui 1 1 Icl idi iLc 




X 




X 


X 














* 


ivia^ui 1 1 y 




X 




X 


X 














* 


ivi ca iv-UlUiiy 




X 




X 


X 














* 


MprlifAl Accictinn 




X 




X 


X 














* 


IWlprlir^l 1 aKor:a+nr\/ TprK n irion 
ivicuiLai LaUiJlalUiy IcLriniLlan 




X 




X 


X 














* 


Medical Secretary 




X 




X 


X 














* 


Medical Terminology 




X 




X 


X 














* 


Mine Equipment Operator 




X 




X 


X 














* 


Mine Maintenance Technology Industrial 
Machine Maintenance 




X 




X 


X 














* 


Model Office, Office Procedures, 
Cooperative 




X 




X 


X 














* 


Office Education 




X 


1 X 


X 














* 
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Kentpfkv. Continued 



{+ Available from IVCQECN) 


Stage of Development 


Product Components 


OiXt 
Compltttd 


In process 


On Drawiny 
Boerd 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


1 OOlS 


Other 


Plumbing 




X 




X 


X 














★ 


RadiologicTechnology 




X 




X 


X 
















Respiratory Therapy Technician 




X 




X 


X 














★ 


Sheet Metal 




X 




X 


X 














★ 


Small Engine Repair 




X 




X 


X 














★ 


Surgical Technology 




X 




X 


X 














★ 


Tailoring 




X 




X 


X 














★ 


Technical Terminology 




X 




X 


X 














★ 


Typing 1 




X 




X 


X 
















Typing II 




X 




X 


X 
















Upholstery 




X 




X 


X 














★ 


Welding 




X 




X 


X 














★ 


Word Processing 1 




X 




X 


X 














★ 


Word Processing II | 


X 




X 


X 














★ 



Reason 

The decision was made to revise all of the Kentucky vocational education task lists. 
Implementation 

In Kentucky task lists serve as foundations for the development of competency based vocational education curriculum. 
Meth od 

Both y-TECS and Kentucky task lists were verified by a mail survey and panel of incumbent workers. 

Committee Representation 
Information is not available. 
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Louisraha 



• 



Task Listing Title 

(+ Available from IVCQECN) 


Stage of Development 


Product Components 


Oct* 

Complctvd 


Inproctii 


On Ortwiny 
Board 


Duties 


Tasks 


impor* 
tance 


Fre- 
quency 


Se* 
quonce 


Per. 
Skills 


Skills 


Tools 


other 


Air Conditioning/Refrigeration 


9/87 






X 


X 


X 


X 


X 


X 


X 






Appliance Repair 


9/87 






X 


X 


X 


X 


X 


X 


X 






Architectural Drafting 


9/87 




X 


X 


X 


X 


X 


X 


X 






Auto Body Repair 


9/87 






V 


X 


X 


X 


X 


X 


X 






Automotive Technician 


9/87 






X 


X 


X 


X 


X 


X 


X 







Aviation Maintenance Technology 


9/87 






X 


X 


X 


X 


X 


X 


X 






Band and Circular Saw Filing 


9/87 






X 


X 


X 


X 


X 


X 


X 






Barbering 


9/87 






X 


X 


X 


X 


X 


X 


X 






Basic Drafting 


9/87 






X 


X 


X 


X 


X 


X 


X 






Biomedical Equipment Technology 


9/87 






X 


X 


X 


X 


X 


X 


X 






Carpentry 


9/87 






X 


X 


X 


X 


X 


X 


X 






Child Care 


9/87 






X 


X 


X 


X 


X 


X 


X 






Civil Engineering Technology 


9/87 






X 


X 


X 


X 


X 


X 


X 






Civil/Map Drafting 


9/87 






X 


X 


X 


X 


X 


X 


X 






Commercial Art 


9/87 






X 


X 


X 


X 


X 


X 


X 






Commercial Sewing 


9/87 






X 


X 


X 


X 


X 


X 


X 






Communications Electronics 


9/87 






X 


X 


X 


X 


X 


X 


X 






Computer Electronics 


9/87 






X 


X 


X 


X 


X 


X 


X 






Consumer Electronics Technician 


9/87 






X 


X 


X 


X 


X 


X 


X 






Cosmetology | g/s? 






X 


X 


X 


X 


X 


X 


X 
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I, ^liisiana. Continued 




ERIC 
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69 



33 



na. Continued 



! 

Task Listing Title 

( + Av;*ilphlp frnrn l\/rr/FrM\ 


1 Stage of Development 


Product Components 


Computed 




On OrAwin^ 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 

Skills 


Basic 
Skills 


Tools 


Other 




9/87 






X 


X 


X 


X 


X 


X 


X 

/A 






lnrllJ<;triril l\/l^ir>tpnanriQ Torhnirton 
11 iViU3ti idl IViai 1 f vCi la 1 ILc IcLiiinLlail 


9/87 






X 


X 


X 


X 


X 


X 


X 






ln<5triimpnt^tinn 


9/87 






X 


X 


X 


X 


X 


X 


X 






jcwcny 1 trvi n 1 v/iuuy 


9/87 






X 


X 


X 


X 


X 

Ax 


X 


Y 

/\ 






Mriniifrirti 1 rinn rir;i"f+inn 
ivtai lu la^LU 1 11 lu L/lallliiu 


9/87 






X 


X 


X 


X 


X 


X 


Y 
/\ 






iviaiiiic L^iciiiiiiu 


9/87 






X 


X 


X 


X 


X 


X 


X 






iviaiiiic wptT; a tiUi lb 


9/87 






X 


X 


X 


X 


X 


\r 
*\ 


Y 
/\ 






MriQonrv 
iviadi^i 1 1 y 


9/87 






\^ 

J » 


X 


X 


X 


X 


X 


X 








9/87 






X 


X 


X 


X 


X 


X 


X 






Medical Laboratory Technician 


9/87 






X 


X 


X 


X 


X 


X 


Y 






Motor Vessel Engineer 


9/87 






X 


X 


X 


X 


X 


X 


X 






Nondestructive Testing 


9/87 






X 


X 


X 


X 


X 


X 


X 






Nurse Assistant 1 9/87 






X 


X 


X 


X 


X 


X 


X 






Office Equipment Repair 


9/87 






X 


X 


X 


X 


X 


X 


X 






Office Occupations 


S/87 






X 


X 


X 


X 


X 


X 


X 






Outdoor Power Equipment Technician 


9/87 






X 


X 


X 


X 


X 


X 


X 






Pipefitting 


9/87 






X 


X 


X 


X 


X 


X 


X 






Piping Drafting 


9/87 






X 


X 




X 


X 


X 


X 







o 70 
ERIC 



34 



71 



Louisrana, Continued 



Task Listing Title 

I + Available from W/CCJECM) 


Stage of Development 


Product Components 


Date 
Compltted 


In process 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Piumbino 

• 1 VI III III 


9/87 






X 


X 


X 


X 


X 


X 


X 






Power Line Technician 

> WV»I klllVv 1 W^lilll^lwill 


9/87 






X 


X 


X 


X 


X 


X 


X 






Practical Nursina 


9/87 






X 


X 


X 


X 


X 


X 


X 






Prnre^<\ TprhniriAn 


9/87 






X 


X 


X 


X 


X 


X 


X 






ResDiratorv Theranv Tprhniri^^n 


9/87 






X 


X 


X 


X 


X 


X 


X 




— -.~ 


Salesman^hin Markptinn 

«^w4 1 w<3l 1 1 w4 1 1^71 1 1 L^^ 1 VI wi 1 |\C VI 1 1 M 


9/87 






X 


X 


X 


X 


X 


X 


X 






Structural r*raft»nn 


9/87 






X 


X 


X 


X 


X 


X 


X 






Suroica^ Technoloni/ 


9/87 






X 


X 


X 


X 


X 


X 


X 






Television Prndurtinn 


9/87 






X 


X 


X 


X 


X 


X 


X 






Truck Driving 


9/87 






X 


X 


X 


X 


X 


X 


X 






Upholsterinp 


9/87 






X 


X 


X 


X 


X 


X 


X 






Ward Clerk 


9/87 






X 


X 


X 


X 


X 


X 


X 






Welding 


9/87 




\ X 


X 


X 


X 


X 


X 


X 
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Louisiana, Continued 



• 



Task Listing Tit^e 


Committee Representatic. and Process 
D = Development V = Verification 


\Mii vvere vsriTiea/ 


Workers 


^itnoruicnrc 


teUucpiors 




Organiza* 
tions 


COVE 


Other 


HiW v-ui lui Liuniny/iAeTr<geraXion 


3 


1 


2 


1 






2 




1 


1 


1 


1 






2 


Ml LI 11 It^LlUl al L/raTiiny 




4 


<, 
\ 


1 






1 


^iUtU DQuy rVcpair 


1 


1 


1 


1 






1 


Muiuiiioxive 1 ecnnician 




5 


1 


1 






1 


Mvidtiuii iviainxenance iGcnnoiOQy 




2 


1 


1 






1 


Daiiu ana v^ircuidr baw riling 




2 


1 


1 






2 






4 


1 


1 






2 


uOML L/ialllliy 


1 


2 




1 






1 


DiuiiieuiLai ccjuipmeni iGcnnoiogy 


2 


5 


1 


1 






1 


rnpntrv 




2 


1 


1 






2 


rhilH rarp 




5 




1 






1 


r^lVll Fn ninPPrinn Tor hinnlnn\/ 

v-ivfi L.I lyii iTTci 11 ly 1 cLi If luiuyy 


4 


1 


1 


1 






1 


Civil/Man nr;5"fl'inn 


3 












1 


Cornmprri;^! Ar+ 


1 


3 


2 








1 


CominprriAl ^Pwinn 
V. w i 1 II 1 ici ^la 1 ^cwiiiu 


1 


1 


2 








2 


Communications Electronics 


3 




2 








1 


Computer Electronics 


2 




2 








2 


Consumer Electronics Technician 


3 


2 


2 








1 


Cosmetr.ogy | 


2 


1 


1 








2 
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Louisiana, Continued 



Task Listina T 
vAii were verii 


itie 
ried) 


1 ~ 1 

Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza* 
tions 


COVE 


Other 


Culinary Occupations 




2 


2 


2 


^ 






1 
1 


Data Processing 




1 


5 


1 

1 









1 
1 


Diesel Mechanics 






2 


1 
1 









1 
1 


Dietary Manager 






3 


2 









1 
1 


Drafting (Disciplines & Advi 
Introduction) 

i J ^. 


anced CAD, 


2 


4 


4 


1 






1 


1 Electrical Systems Drafting 




1 


1 


1 









1 
1 


Electrician 




2 


2 


2 


i 








Electromechanical Technoli 




1 




1 


^ 








Electronics (First Year) 






2 


1 


— ^ 






1 
1 


Emergency Medical Technic 
Paramedic 


:lan (EMT) 




3 


1 


i 








rorest lecnnoiogy 


■ 


3 




2 


1 






1 


brapnic Arts 






2 


1 








1 


Heavy Equipment Mechani( 






4 


1 








1 


rieavy equipment operator 




2 


4 


1 








1 


Homemakpr's Aidp 






3 


1 








1 


Horticulture 






2 


2 








2 


Hospitality and Tourism 






6 


1 








1 


Industrial Electronics 


1 


?. 


1 








1 
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Louisiana, Continued 



Task Listing Title 

f Ail WprA \/prifipH\ 


■ 1 

Committee Representation and Process 
D n Development V = Verification 


Workers 


SuDervisors 


Educators 


St. Staff 


Organiza- 
tions 


^Uv t 


Other 


InHiicfrtsl srk) t no Q K/^rk 
iMUUblilal iVldLiiliic ^ilOp 


1 


3 


3 


1 






1 


liiuubiiidi ividinxcnancc iccnntciari 




4 




1 






1 


I I Is LI U 111 cf 11 Id liUi 1 


3 


2 


3 


1 








jeweiry iccnnoiogy 


1 


1 


1 


1 






1 


ivjaiiuTcicxuring L^raTXing 




3 


1 


1 






1 


Ivldllilc L/ldTliily 




3 


1 








1 


ividiiiic? upcrdxions 


3 


5 


1 


1 






1 


iVIdbUi 1 1 y 




1 


1 


1 






1 


IVIcdl r 1 l^Lcbbii IQ 


1 


2 


2 


1 






1 


ivtcuiLdi LaDordXory 1 ccnnicidn 


2 


1 


2 


1 








Motor \/p«p1 Pnrilnoor 


4 


4 


1 


1 






1 


WonHp'itri irf Toctinn 






1 


1 










3 


2 


1 










Offirp Ffiiiinynpnt Rpnsir 
v/iii^c L.v|ui |Ji 1 ici 1 1 rxcpdli 


2 


2 


1 










Offlfp Orriin^tionc 


1 


7 


2 










Outdoor Power Equipment Technician 




4 












Pipefitting 


1 


1 


1 






» 




Piping Drafting 




3 


1 










Plumbing 




2 


1 











ERIC 
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Louisiana, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


(All Were Verified) 

^ : 


1 Workers 


Supervisors 


£duc3tcrs 


St. Staff 


Organiza* 
tions 


^uvt 


Other 


Power Line Technician 

* «vv»< tslll^ IW^I 1111^1011 




3 


1 


1 






2 


Practical Nur^^ina 


1 


2 


1 


1 






1 


Process Technician 


3 




1 


1 






2 


ResDiratorv Theraov Tf^rhn\r\^n 




1 


1 


1 






2 


Salesmanshio /l\/I;:^rtptinn^ 


1 


7 


1 


1 






1 


Structural Draftino 


1 


3 


1 








1 


Suroical Tprhnnlnnu 




3 


2 


1 






2 


Television Production 


2 




1 








1 


Truck Driving j 




3 










1 


Upholstering j 




2 


1 








2 


Ward Clerk | 




2 


1 








1 


Welding j 


1 


2 1 


1 








2 



Reason 

The occupational/job areas were selected based on input from business/industry, classroom instructors, vocational 
directors and state staff. 

Implementation 

The Louisiana curriculum project consists of three phases. The first phase was the adoption of competency based 
postsecondarv curriculum outlines for use in all of the postsecondary vocational-technical schools in thp stati' Phase 
involved the development of instructor's guides for each curriculum and Phase III will be to develop the secondary 
curriculU'Ti guides from the postsecondary guides which will insure articulation between the two programs. 

Method 

Louisiana's task lists and lists from other states, business/industry. V-TECS and MAVCC were compiled and verified 
using the SGI technique, mail survey, and interviews with incumbent workers. 
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Task Listing Title 
( + Available Trom IVCGECN) 


Stage of Development 


Prod'jct Components 


Oat* 
Completed 


In pr(K«ts 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Bricklayer/Trowel Trades + 


2/88 






X 


X 








X 


X 


X 


Building Maintenance Worker (DACUM) + 


11/86 






X 


X 








X 


X 


X 




Building Maintenance Worker + 


12/87 






X 


X 








X 


X 


X 




Business Data Processing (DACUM) + 


6/87 






X 


X 








X 


X 


X 




Executive Secretary - Word Processing Skills 
(DACUM) + 


6/87 






X 


X 








X 


X 


X 




Heating & AirconJitioning IVIechanic 


3/88 






X 








X 


X 


X 




Legal Secretary (DACUM) + 


1/87 






X 


X 


X 






X 


X 


X 




Residential Carpenter + 


2/88 






X 


X 








X 


X 


X 




Residential Electrician (DACUM) + 


3/87 






X 


X 








X 


X 


X 
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0 # • 

Maryiand, Continued 



1 adix t*i9iii lu fine 


Committee Representation and Process 
D = Development V ^ Verification 

» - 


Workers 


Supervisors 


Educators 


St. Staff 


Organtza- 
ttons 


1 

COVE 


Other 


Bricklayer/Trowel Trades 
















DuiiUfisy iviainx6nanc6 vvorKcr tUAU Jlyi) 


D-9 














DUiiainij ivioinxenance vvoi aCi \ i Arj 


V--9 


V--2 












DUblfleSS UaXa rrOCeSSing ^L/AV-UIVi/ 


D--10 


D--2 












uAt^Luiivt^ DfcjLreidiy - vvora rrocessing >Kins 
(DACUM) 


D--10 














Heating & Air Conditioning Mechanic 


V--13 














Legal Secretary (DACUM) 


D--10 














Residential Carpenter 


V-10 


V--4 












Residential Electrician (DACUM) 


D-8 















Reason 

The Technical Committee for each occupation, with input from the state staff and Council on Vocational Education, selected the job 
area. ' 

Implementation 

The task Ifst becomes part of a curriculum packaqe containing the task analysis, a competency profile developed from the task list by 
feathers, state standards and specifications for the program area, an annotated bibliography, resource list, and employability 

Method 

Maryland uses two methods. The DACUM method was used to develop task lists in the areas of Building Maintenance Worker 
Busmess Data Processmg, Executive Secretary-Word Processing Skills, Legal Secretary and Residential Electrician. The Task Analysis 
Process (TAP), a metnod adapted from the Structured Group interview (SGI) was used to verify the V-TECS task lists in the areas of 
Bricklayer/r rowel Trades, and Heating and Air Conditioning Mechanic, and the V-TECS and Illinois task lists in the areas of Building 
Mamtenance Worker and Residential Carpenter. 
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Ma r yland, Continued 

Organization 

One of the missions of the Technical Co.-nm.ttee in Maryland is to establish Occupational Content Committees for each occupational 
clu-^ter. The committee consists of 8 - 12 people who are workers in the occupation or are direct supervisors. The Content 
Committee defines/verifies tasks, recommends type and level of knowledge and skills needed, and develops an equipment list. ' 
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Massachusetts 



1 dSK LI5un9 lltiG 

( + Available from IVCGECN) 


Stage of Development 


Product Components 


Date 
Complettd 


Inprocesi 


On Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Autcrr^otive Technology + 


1/87 






X 


X 






X 










Electromechanical Technology 


1/d8 






X 



















Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


Automotive Technology 


D--9 
V--18 


D--5 
V-6 


D--4 
V--7 


V--2 








Electromechanical Technology 


D--8 
V--8 


D--8 
V--8 


D-3 











Reason 

The Automotive Technology area was selected as a result of a survey of education, labor, business and state government. The 
Electromechanical Technology selection was made because the State Council wanted to address fiber uptics and lasers. 

Implementation 

The Automotive Technology task list is mailed to the vo-tech teachers. K the task lists are net implemented in a related curriculum 
the teachers must defend their decision. A team of teachers has been funded to develop a curriculum for the new area of 
Electromechanical Technology. 

Method 

The Automotive Technology task listing was developed through committee meetings with vo-tech teachers and by interviews with 
incumbent workers The list was then verified by the SGI method. The Electromechanical Technology task list was developed and 
verified by committee meetings and a mail survey. 
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Michigan 



Task Listing Title 


Stage of Development 


Product Components 


Compl«t«0 


in process 


On Drawing 
Board 


Duties 


Ta«ks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Arrniinfinn ^nrJ r^rnriri if inn 


X 






X 


X 


X 


X 






X 


X 


ic 






X 






















An rin 1 If 1 trai l\/ifcirlhian*rc 
/ny 1 ILUI lUI af iVItrLF Idi liC? 


X 






X 


X 


X 


X 






\' 


X 


ic 


A 1 if D IV/1 orKa n l/^c * 
MUtU iVlcLi laliii.b. 


X 






X 


X 


X 


X 






X 


X 


is 


A 1 if /^fY^iif If* Tra i^crv^ IccirM^ c 


X 






X 


X 


X 


X 






X 


Y 

/\ 


is 




X 






X 


X 


X 


X 






X 


Y 
f\ 


is 




X 






X 


X 


X 


X 






X 


Y 
/\ 


-k 


ciiynic rci for iTian te 


X 






X 


X 


X 


X 






X 


X 


is 


Fnnino Portslr 
uliyinir rVcpdir 


X 






X 


X 


X 


X 






X 


X 


is 


nedxiny onu Mir uonaixioning 


X 

! 






X 


X 


X 


X 






X 


X 


is 


tvidriudi L/iivt; 1 rains dnu AXIGS 


X 






X 


X 


X 


X 






X 


X 


is 


^fpprlnn ^nH ^1 icr%oncl/%n 
.^icciiiiy diiu ^UbpciibiUii 


X 




1 ^ 


X 


X 


X 






x 


X 


is 


V^iiflU V^alC MlUr* 


X 






X 


X 


X 


X 






X 


X 


is 


Dpntal A<;<i<fAnf 


X 






X 


X 


X 


X 






X 


X 


★ 


Dip^pI Mprh^nirc 

■x'fwJv.l l¥l iCi 1 1 i ^9 


X 






X 


X 


X 


X 






X 


X 




Drafting 






X 




















Electricity/Electronics 






X 




















Food Service 






X 




















Heavy industrial Equipment | X 






V 


X 


X 


X 






X 


X 


is 


Histology j 


X 






X 


X 


X 


X 




X 


X 


is 



* Cognitive and affective skills 
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Mich^n, Continued 



1 

Task Listing Title 

(' + Available from IVCC/FCW^ 


stage of Development 


' ■■■ 

Product Components 


Compttttd 


In proctss 


I 

1 On Or*wif>9 
Board 


Duties 


Tasks 


tance 


Fre- 
quency 


Se- 
quence 


Per. 

Skills 


Basic 
Skills 


Tools 


other 


Machine Trades 






X 




















Marketina 






X 




















Medical Office Assistant 


X 






X 


X 


X 


X 






X 


X 




Nurse Aide 


X 






X 


X 


X 


X 






X 


X 


* 

'k 


Socretarial/Clerical 


X 






X 


X 


X 


X 






X 


X 


Small Engine Repair 


X 






X 


X 


X 


X 






X 


X 


•k 


Welding 






X 



















* Cognitive and affective skills 
Committee Representation 

Eight to 12 incumbent workers in the occupation serve on each committee. 
Reason for Selection 

The state staff prioritized the occupation/job area based on length of time from last update of materials, supply and demand of 
workers/jobs, enrollment data, etc. • r-j- / 

Implementation 

Task lists are provided that list the essential skills to be included within the curriculum and program. 
Method 

State-developed, Illinois, V-TECS, IDECC and MODAStask lists were used to develop an initial base list for use by the terhnical 
committees. The Structured Group Interview method was used to verify the task lists with the exception of agriculture'and 
business education. The mail survey method was used to verify agriculture task lists and individual interviews with incumbent 
workers verified the business education lists. 
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^1 



Mississippi 



• 



Task Listing ntle 

( + Available from IVCQECN) 


Stage of Development 


Product Components 


Compitttd 




On Drawing 
Bo«rd 


DuttGS 


IdSKS 


Impor* 
tance 


Fre- 
quency 


Se- 

qufince 


Per. 
Skills 


Baste 
Skills 


L, 

Tools 


other 


Agriculture 


X 






X 


X 






X 






X 




Business and Management + 










• 
















Forestry + 


























Vocational Ag + 


























Allied Health 


X 
























Basic Vocational Education 


X 
























Business Technology + 


X 






















> 


Home Economics 


X 






X 


X 






X 






X 




Enrichment + 


























Occupational + 


























Marketing and Coop Vocational | X 
Education + | 
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# • • 

Mississippi, Continued 



Task Listing Title 


Committee Representation and Process 
D - Development V = Verification 


Workers 


Supervisors 


Educators 


St. Staff 


Or^dnizd" 
tions 


COVE 


Other 


Agriculture 


D-- 30 


D--30 












Allied Health * 
















Basic Vocational Education * 
















Business Technology * 
















Home Economics 


V--20 


V-5 


V--3 










Marketing & Coop Vocational Education * 

















* Information not available 



Reason 

Selection based on needs assessments and employment data. 
Implementation 

Task lists are used to standardize curriculum for state-developed curriculum materials and test item banks. 
Method 

A panel developed the task lists from V-TECS, IDECC, and ODAS task lists. The lists were verified by a mail survey and panel. 
Organization 

The state of Mississippi has two technical committees, one for vocational programs and one for technical programs. Each technical 
committee appoints subcommittees. The goal is to standardize curriculum. 
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# • • 



Missouri 



Task Listing Title 

( + Available from IVCOECN) 


Stage of Development 


Product Components 


Competed 


In process 


On Oriwtnfj 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Agriculture Construction 


6/86 






X 


X 








X 








Agriculture Machinery + 


6/86 






X 


X 








X 








Agriculture Power 1 and II + 


6/86 






X 


X 








X 








Agriculture Science 1 (supplement) + 


6/86 






X 


X 








X 








Agriculture Structures 1 and II 


6/86 






X 


X 








X 








Air Conditioning, HeatingS Refrigeration + 


6/86 






X 


X 








X 








Auto Body + 


6/86 






X 


X 








X 

/A 








Auto Mechanics 




X 




X 


X 








X 








Building Maintenance 




X 




X 


X 








X 








Building Trades + 


6/86 






X 


X 








X 








Certified Nursing Aide/Assistant 


6/87 






X 


X 








X 








Commercial Art 




X 




X 


X 








)C 








Cosmetology 




X 




X 


X 








X 








Diesel Mechanic 


6/87 






X 


X 








X 








Drafting + 


6/86 






X 


X 








X 








Electronics + 


6/86 






X 


X 








X 








Forest Management, Processing & 
iviarKeiing rorest rroaucts + 


6/86 






X 


V 

A 








X 








Livestock Production, Advanced + 


6/86 






X 


X 








X 








Machinist 


6/87 






X 


X 








x 








Small Engines 




X 




X 


X 








X 








WG!ding+ | 6/86 






X 


X 








X 









• • • 

Missouri, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Incumbent 
Workers 


supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


ulVCML/Llv r 1 L/UUV.IIU1 1, MUVallLcQ 




4 


8 


2 








Anriri f I'fi iro C f\r\cftttr^tr%r\ 




1 


8 


2 






MO, V-TECS 


MyilLUIlUl^ IVIaLi III Iciy 




1 


8 


2 








MyiiLUiiuic rower i anu ii 




1 


a 


2 








MyiiLuiiuic DuieriLe i vsuppierricnx; 




4 


8 


2 








Agriculture Structures 1 and II 




1 


8 


2 






MO,V-TECS 


Air Conditioning, Heating & Refrigeration 




4 


3 


3 






MO 


Auto Body 




3 


3 


3 






OK 


Auto Mechanics 


. 




7 


2 






Automotive Service 
Excellence 


Duiiuiny iviaii iicnanLe 






5 


2 






OK, V-TECS 


Building Trades 




4 


-> 
3 


3 






Bus/lnd., V-TECS 


Certified Nursing Aide/Assistant 






o 
o 


2 






Division of Aging 


Commercial Art 






7 








Uf\, 1 eacners 


Cosmetology 






11 


2 






St Bd.of 
Cosmetology 
Requirements 


Diesel Mechanic 




9 


5 


2 






MO 


Drafting 




7 


3 


3 






V-TECS 


Electronics 




5 


3 


3 






MO 



o 100 
ElUC 
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MissourL Continued 



Task Listing Title 




Comnfiittee Representation and Process 
D = Development V = Verification 




Incumbent 
Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


otner 


Forest Management, Processing & 
Marketing Forest Products 




5 


8 


2 








Machinist 




6 


3 


2 






MO 


Small Engines 






7 


2 






OK, V-TECS 


Welding 




7 


5 


3 






Bus./lnd.,OK 
V-TECS 



Reason 

Each occupational area was selected based on a priority determination from state program directors, teachers, and number 
of enrollees, and review of completeness and accuracy of current listings and/or curriculum. 

Implementation 

Each task list is utilized to develop instructional analysis, written/mediated curriculum materials, criterion referenced tests, 
tools/equipment lists, resource references, and statewide computerized student mastery record keeping. 

Method 

The basic procedures Missouri used was to combine existing task list into a single listing using the DACUM method, then 
verifying the task lists throughout the state by mail survey. The sources for existing task lists are identified in the Committee 
Representaion Chart . Otherwise, the task list was developed from scratch. 
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Nebraska 



• 



Task Listing Title 

(+ Available from IVCOECN) 


Stage of Development 


Product Components 


Date 
Compltttd 


in process 


On Drawing 
Board 




Tasks 


Impor- 
tance 


Fre- 
quency 


Se* 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Retail Salesperson + 


1988 






X 


X 


X 














Telemarketing * 

^ Kt^x _ -M ,11, — — ' 1 


1988 






X 


X 


X 















Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


jRetail Salesperson 


D--8 




D--2 


D--1 








[Telemarketing 


D--3 




D--2 


D--1 









Reason 

The selection is based on I'^bor market information and input from representatives of various vocational programs. 

Implementation 

In the planning stage. 

Method 

Nebraska has a statewide technical committee advisory group that provides guidance regarding technical committee activity. The 
task lists are developed using the DACUM method. 
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NewfTampshire 



Task Listing Title 
(+ Available from IVCQECN) 


Stage of Development 


Product Components 


Compltttd 


Inproctst 


On OfAwin^ 
Botrd 


Duties 


Tasks 


(mpor* 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Business and Office Occupations 






X 




















Child Care Aide 






X 




















Health Occupations Core 




X 




X 


X 


X 






X 








Horticulture 




X 




X 










X 




X 





Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organize* 
tions 


COVE 


Other 


Child Care Aide 


1 






2 








Health Occupations Core 


Plan to 


4 




1 






1 


Horticulture 


3 


1 


X 


1 






Invited 



Reason 

Selection of the Health Occupations Core was made by committee decision and the State Council selected Child Care Aide. 
Perceived changes in the necessary skills for employment determined the selection of Business and Office Occupations. 

Implementation 

The Horticulture task list represents areas of importance and achievement in the curriculum. 
Method 

Several task lists were located, then verified by a committee using the SGI method to develop the Horticulture list. Task lists for 
Child Care Aide are being reviewed and Ohio and Illinois task lists for Health Occupations Core have been identified for review. 
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<0 # 

New Jersey 



Task Listing Title 
( + Available from IVCQECN) 


Stage of Development 


Product Components* 


Date 
Complttfd 


In process 


On Driving 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Food Production Management & Service 
(Fast Foods) 






X 




















Industrial Machinery Maintenance and 
Repair 






X 





















* No information available 



Reason 

The need was identified through state labor market analysis, technological changes curricula need and enrollment trends. 

Implementation 

No information available 

Method 

Existing task lists from the District of Columbia, Florida and South Carolina (supplied by the East Central Curriculum Coordination 
Center) will form the basis for the verification using methods by the Department of Labor. 

Comrnittee Representation 

Members on the committee will represent workers, supervisors, state staff and the department of labor. 
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New mexico 



• 



Task Listing Title 

( + Available from IVCGECN) 


Stage of Development 


Product Components 


Date 
Complttfd 


rnpto<*is 


On Drawing 
BMrd 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Child Care 


5/86 






X 


X 


X 




X . 


X 


X 






Hospitality EducatioYi/Food Service 


5/86 






X 


X 


X 




X 


X 


X 






Office Technology II 


12/85 






X 


X 






X 


X 









: 

Task Listing Title 


1 

Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


ether 


Child Care 


D--3 


D--2 
V-1 


v-22 


D-1 








Hospitality Education/Food Service 


D--2 


D-2 
V-1 


V-15 


D-1 








Office Technology II 


V--2 


V-4 




V-1 









Reason 

Child care was selected because coop programs focus on child care due to high teen pregnancy rate in the state, abuse statistics, 
local needs assessment, and job placement data. Hospitality Education/Foodf Service was chosen because Jobs are available m this 
area and the need assessment from communities/schools defined it as an area of need. Office Technology II was selected by the 
Technical Committee as the capstone course that prepares the student to make the transition from classroom to workplace. 

Implementation 

Integrated with lesson plans and new curricula. 
Method 

Existing task lists (Child Care from Colorado, Oklahoma, New Mexico, Hospitality Education/Food Service from Colorado, Oklahoma 
and New Mexico; and Office Technology II from Oklahoma and Texas) were compiled. Separate committees developed a task list 
from the compilation then verified it. 



er|c 



110 



54 



Hi 



Mi 



NortnTarolina 



Task Listing Title 

(+ Available from IVCOECN) 


Stage of Development 


Product Components 




In proct>s 


On Ordwing 


Duties 


Tasks 


Impor- 


Fre- 


Se- 


Per. 


Basic 


Tools 


Other 




Complrttd 


Board 


tance 


quency 


quence 


Skills 


Skills 


Data Processing 




X 




X 








X 


X 








Masonry 




X 




X 








X 


X 









Reason 

The need to update curriculum. 
Implementation 

Curriculum, including competencies, objectives, tests and learning objectives, will be based on task lists. 
Method 

DACUM method will be used to develop the task lists then teachers will do the verification. 

Committee Representation 
Information not available. 
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NortnDakota 



Task Listing Title 

(+ Available from IVCOECN) 


Stage of Development 


Product Components 


Date 
Completed 


In process 


On Drawing 
Board 




1 <J>K> 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


uxner 


Agriculture Sales Occupations + 


3/87 






X 


X 






X 


X 


X 






Automotive Alignment Technician + 


3/84 






X 


X 






X 


X 


X 






Automotive Body Technician + 


5/86 






X 


X 






X 


X 


X 






Automotive Brake Technician + 


3/84 






X 


X 






X 


X 


X 






Automotive Drive Train Technician + 


3/84 






X 


X 






X 


X 


X 






Automotive Electrical Technician + 


3/84 






X 


X 






X 


X 


X 






Automotive Engine Performance 
Technican + 


3/84 






X 


X 






X 


X 


X 






Automotive Engine Repair Technician + 


3/84 






X 


X 






X 


X 


X 






Bookkeeper/Accountant + 


3/85 






X 


X 






X 


X 


X 






Career Maturity Skills + 


3/87 






X 


X 






X 


X 


X 






Child Care Provider + 


5/85 






X 


X 






X 


X 


X 






Combination Welder + 


3/84 






X 


X 






X 


X 


X 






Commercial Cook + 


6/86 






X 


X 






X 


X 


X 






Computer Operator + 


5/86 






X 


X 






X 


X 


X 






Computer Programmer + 


5/85 






X 


X 






X 


X 


X 






Diesel Technician + 


4/87 






X 


X 






X 


X ■ 


X 






Electronics Technician + 


3/84 






X 


X 






X 


X 


X 






Home Health Aide + 


7/86 






X 


X 






X 


X 


X 






Legal Secretary + 


5/87 






X 


X 






X 


X 


X 






Marketing Occupations Core Skills + 


2/85 






X 


X 






X 


X 


X 
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TO 



NortnT)akota, Continued 



0 



Task Listing Title 


Stage of Development 


Product Components 


CompItt«d 


In prcKtss 


On Dtiv/ing 
Boird 


Duties 


Tasks 


Impof' 
tance 


Fre- 
quency 


Se* 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


ivicciiaiMCb 1 dbi^s Tui rarmers <& nancners + 


2/86 






X 


X 






X 


X 


X 








, 5/87 






X 


X 






X 


X 


X 






Miirctnn Acctc^^n^ _i_ 

iMuibiiiy MbsibXanx + 


4/84 






X 


X 






X 


X 


X 






Office Clprk + 


2/85 






X 


X 






X 


X 


X 






Residential Carpenter + 


3/84 






X 


X 






X 


X 


X 






Secretary + 


2/85 






X 


X 






X 


X 


X 






Small Grain Producer + 


3/88 














X 


X 


X 







Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


f.t. Staff 


Organiza- 
tions 


COVE 


Other 


Agriculture Sales Occupations 


V--9 














Automotive Alignment Technician 


V-4 


V-1 












Automotive Body Technician 


V--8 


V-2 












Automotive Brake Technician 


V-4 


V-1 












Automotive Drive Train Technician 


V-4 


V-1 












Automotive Electrical Technician 


V-4 


V- 1 












Automotive Engine Performance 
Technician 


V-4 


V- 1 












Automotive Engine RepairTechnician 


V-4 


V- 1 
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• 

North Dakota, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


Bookkeeper/Accountant 


V--8 














Career Maturity Skills 


V--8 














Child Care Provider 


V--3 


V- 1 












Combination Welder 


V--5 


V-- 1 












Commercial Cook 


V--4 














Computer Operator | \/--7 














Computer Programmer 


V--5 














Diesel Technician 


V--5 


V" 1 












Electronics Tec/inician 


V--4 


V" 1 












Home Health Aide 


V--6 


V-- 1 












Legal Secretary 


V--10 














Marketing Occupations Core Skills 


V--21 


V — 2 












Mechanics Tasks for Farmers & Ranchers 


V--10 














Medical Secretary 


V--11 














Nursing Assistant 


V"4 


V--1 












Office Clerk 


V--10 














Residential Carpenter 


V-.4 


V- 1 












Secretary 


V-10 














Small Grain Producer j 


V-9 


1 
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Nortnijakota, Continued 

Reason 

The selection of the occupation/job area for the task is by vote of the Curriculum Project Management Team. 
Implementation 

The task list is implemented in the curriculum by a curriculum project that inservices teachers with a follow-up by state board 
supervisors. 

Method 

Task lists from MAVCC, IDECC, AIT, and CORD are assembled and collapsed into one list which is verified by a panel of incumbent 
workers and supervisors. North Dakota refers to the method as Modified Delphi. 
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Ohio 



Task Listing Title 

( + Available from IVCGECN) 


Stage of Development 


Product Components 


Computed 


InpfocMS 


Cn Drawing 
Board 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se* 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


vinpr 


Accounting/Computing 


1986 






X 


X 










X 


X 




Carpentry + 


1986 






X 


X 
















Clerk Stenography 


1986 






X 


X 










X 


X 




Data Processing 


1987 






X 


X 










X 


X 




Dental Assisting + 


1987 






X 


X 
















Electrical Trades + 


1988 






X 


X 














-k 


Electronics + 


1987 






X 


X 














-k 


General Merchandising 


1986 






X 


X 










X 


X 




Masonry + 


1987 






X 


X 














* 


Small Engine Technician + 


1988 






X 


X 
















Word Processing 


1987 






X 


X 










X 


X 





Other components include safety, math, science and communications. 
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• • • 

Ohio, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


worKers 


Supervisors 


Educatorf 


St. Staff 


Organiza- 
tions 


COVE 


Other 


Accounting/Computing 


D&V 
V-2 


v-2 


L/ 0( V 


v-1 








Clerk Stenography 


D&V 
V-2 


V-2 


D&V 


v-1 








Data Processing 


D&V 
V--5 




D&V 


v-1 








General Merchandising 


D&V 
V--5 


V-2 


D&V 


v-1 








Word Processing 


D&V 
■ V--4 


V-1 


D&V 


v-1 









Committee Representation 

Committees that developed the Carpentry, Dental Assisting, Electronics, Masonry, Electrician and Small Engine Repan 
Task Lists were composed of employees and supervisors in the occupational area and apprenticeship trainees. Each 
committee has from five to nine members. 



Reason 

The choice for Clerk Stenography, Word Processing, Data Processing, Accounting/Computing and General 
Merchandising was based on employment projections in the occupations with high qrowth areas receiving priority. 
The other Task Listing selections were based on student enrollment and/or the scheduled five year revision of the task 
activity/analysis. 

Implementation 

The task lists are used by teachers as a basis for developing program curriculum guides (courses of study) to meet 
college requirements for standard certification and serves as the basis for students' achievement test development 

Method 

The state-developed task lists were initially verified by mail surveys to incumbent workers in the specific occupations. 
The final verification for each task list is done by the technical committee. 
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Okianoma 



Task Listing Title 

(+ Available from IVCOECN) 


Stage of Development 


Product Components 


Oite 
Complfttd 


Inproctss 


On Drawi'n9 
Bo*xd 


Dut!«;s 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


other 


Automotive Service 




X 




X 


X 






X 


X 


X 


X 




Catfish Farmer 




X 




X 


X 








X 


X 


X 




Cosmetolcgy 




X 




X 


X 






X 




X 


X 




Financial Services 




X 




X 


X 


X 


X 




X 


X 


X 




Interdisciplinary Cooperative Education 






X 


X 


X 




X 






X 


X 




Practical Nurse 




X 




X 


X 


X 






X 




X 




Private Investigator 


10/86 






X 


X 


X 






X 








Respite Care: Basic Core 




X 




X 


X 


X 






X 




X 




Respite Care: Emotionally Disturbed 




X 




X 


X 


X 






X 




X 




Respite Care: Medically Fragile 




X 




X 


X 


X 






X 




X 




Security Guard, Armed and Unarmed 


10/86 






X 


X 


X 






X 
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Oklafioma, Continued 



Task Listing Title 


Committee Representation and Process 
D = Development V k Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza* 
tions 


COVE 


Other 








12 


4 








V»wtM3il lailllCI 


6 




2 


3 








r"o<Jm ptnlnnu 


9 




8 


4 








rillailLial Del VILcb 


1 


2 


7 


4 








II ilcf Ui3^l|jlli miy v^QUpcidllVc CQULaXIOn 


7 




6 


5 












1 


20 


3 








riivaic: ii ivcbiiyd lUi 


12 


2 


1 


3 








Respite Care: Basic Core 


5 


2 


1 


3 






Parents 


Respite Care: Emotionally Disturbed 


8 


1 




3 






Parents 


Respite Care: Medically Fragile 


10 


1 




3 






Parents 


Security Guard, Armed and Unarmed | 12 


2 


1 


3 










Note: Information was not available designating the number of representatives involved in the 

development/verification processes. The above numbers represent the basic technical committees 
for the specific job areas. 
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ma. Continued 



Oklahoma s reasons, methods and sources for developing task lists are so divergent, the following table was created to handle the 
information. The task lists become an integral part of curriculum. They are used to create and define objectives, performance 
standards, instructional activities and student competencies. They are also used as an outline for writing materials and to modify or 
update curriculum content. The state's basic method is for existing task lists to be compiled, then verified. Occasionally the task list 
was developed, then verified. 



Task Listing Title 


Reason 


Method 


Task List Source 


Automotive Service 


Priority byT&l 


Mail Survey, SGI 


Automotive Service 
Excellence 


Catfish Farmer 


State Legislator 


SGI 


Business/Industry, MS 


Cosmetology 


! Uodate Cycle 


Advisory Committee 




Finanri;)! ^pr\/irpQ 


cuucaxo rs 


SGI, Interviews 


OK, V-TECS 


Interdisciplinary Cooperative Education 


T&l Director 


Advisory Committee 




Practical Nurse 


Update Cycle 


Interviews, Group 
Meeting 


OK,V-TECS,ODAS 


Private Investigator 


Legislative Mandate 


SGI 




Respite Care: Basic Core 


Community Need 


Worker Panel, 
Interviewing, 
Shadowing 




Respite Care: Emotionally Disturbed 


Community Need 


Worker Panel, 
Interviewing, Group 
Meeting 




Respite Care: Medically Fragile 


Community Need 


Interviewing, Group 
Meeting, Worker Panel 




Security Guard, Armed and Unarmed 


Legislative Mandate 


Interviews, Literature 
Review, SGI 
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Oregon 



Task Listing Title 

(+ Available from IVCOECN) 


Stage of Development 


Product Components 


Date 

Compltttd 




On Drawing 
8o»rd 


Duties 


Tasks 


Impor* 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


uiner 


Accounting + 


1/87 






X 


X 






X 


X 


X 


X 




Electronics Technician + 


1/88 






X 


X 




X 


X 






X 




Graphics 




X 






















Hospitality/Tourism/Recreation + 


12/87 






X 


X 


X 






X 


X 


X 




Manufacturing Machining 




X 






















Marketing 




X 






















Office Systems 




X 























Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza* 
tions 


COVE 


Other 


Accounting 


V-.3 


V--3 


V--4 


V--2 


V-2 


V-- 1 




Electronics Technician 


V--2 


V--4 


V--3 


V--2 


V--2 


V- 1 




Graphics 


V--4 


V--1 


V--3 


V--2 


V-- 1 


V" 1 




Hospltality/Tourism 


V--5 


V "2 to 3 


V--5 


V-4 


V--5 




V- 1 


Manufacturing Machining 




V--7 


V--3 


V--2 




V-- 1 


V" 1 


Marketing 


V--3 


V--4 


V--2 


V" 1 


V - 1 


V-- 1 




Office Systems 


V--4 


V--2 


V--3 


V" 1 


V- 1 






Recreation 


D--3 


D--1 


D--3 


D-- 1 




D-- 1 


D-- 1 
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Oregon^ Continued 

Reason 

Accounting, Graphics, Office Systems, Marketing and Manufacturing Machining were selected due to a need for updated materials. 
Electronics was a priority area and Hospitality/Tourism/Recreation, a new area of high priority. 

Implementation 

The task lists for Accounting, Hospitality/Tourism/Recreation, Graphics, Office Systems and Manufacturing Machming form the basis 
for program standards, approval and recommended curriculum. The Marketing task lists form the basis for program cluster and 
guidelines. The Electronics task list, which is updated every six months, becomes the V-TECS product. 

Method 

Verification of existing task lists from V-TECS and MODAS for the areas of Hospitality/Tourism, Graphics and Marketing is 
accomplished with the Structured Group Interview (SGI) technique. Verification of the V-TECS Accounting, Office Systems and 
Electronics and the Illinois Manufacturing Machining task lists is also accomplished with SGI. Oregon used the DACUM method to 
develop the Recreation task list. 
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Pennsylvania 



1 dSK LiSiing 1 itie 

(+ Available from IVCGECN) 


Stage of Development 


Product Components 


Date 
Compltttd 


In pro<#ss 


On Drawing 
Board 


D utic s 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 

Skills 


Basic 
Skills 


TOO IS 


Other 


Automotive Body Repair + 


12/87 






X 


X 
















Automotive Mechanics + 


12/87 






X 


X 
















Building Construction Occupations + 


4/88 






X 


X 
















Building Trades Maintenance + 


4/88 






X 


X 
















Business Data Processing + 


1/88 






X 


X 
















Diesel Mechanics + 


4/88 






X 


X 
















Electronic Technology + 


4/88 






X 


X 
















Food Management, Production, Service + 


1/88 






X 


X 
















1 Graphic Occupations + 


1/88 


1 




X 


X 
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iswvania. Continued 



Task Listing Title 


Confimittee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Ed* .dtors 


St. Staff 


Organtza- 
tions 


COVE 


Other 


MUIU DUUy rxcpall 


V--3 


V-2 












MUlUiilUUVc ivIcLllalll .3 


V--3 


V-2 


• 










Duiiuiiiij V-Qi i3ir uLiioi 1 LiccupaXions 


V--3 


V-2 












DuiiQing 1 laQcs iviainienance 


V--3 


V-2 












Business Data Processing 


V--3 


V-2 












Diesel Mechanics 


V-3 


V-2 












ElectronlcTechnology 


V-3 


V-2 












Food Management Production, Service | V - 3 


V-2 












Graphic Occupations j 


V--3 


V-2 













Reason 

Each of the nine programs was selected for duty/task list verification because of the high sti'dent enrollment and the availability of 
existing duty/task lists. 

Implementation 

For instructor use in improving and updating curriculum. The instructors share the task list with their occupational advisory 
committee to review and make recommendations for additions and deletions, as necessary, to meet the needs of local employers. 

Methor' 

V-TECS and ODAS task lists were compiled to form a basic list, which was reviewed by the technical committee. The list was verified 
using the mail survey and incumbent worker panel. 
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Task Listing iitis 

( + Available from IVCGECN) 


Stage of Development 


Product Components 


Date 
Compitttd 


lnpro<«ss 


On Drawing 
Board 


Duties 


Tasks 


Impor* 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Automobile Mechanics 


1.0/86 






X 


X 


X 




X 




X 






Employability Skills* 


86/87 
























Ornamental Horticulture 


10/86 






X 


X 


X 




X 




X 






Refrigeration and Air Conditioning 


10/86 






X 


X 


X 




X 




X 







Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


^ Workers 


'Supervisors-^^ 


• Educators- - 


St. staff 


Organiza- 
tions 


COVE 


Othor 


Automobile Mechanics 


D--5 
V--5 


D-3 
V--3 


D--4 
V-4 


D~3 
V-3 








Ornamental Horticulture 


D--5 
V--5 


D--3 
V--3 


D--4 
V-4 


D-3 
V-3 








Refrigeration and Air Conditioning 


D-5 
V--5 


D--3 
V--3 


D--4 
V-4 


D~3 
V-3 









Reason 

In accordance with the area of priority and the courses that were being developed in Puerto Rico. 



Implementation 

The task list is included in each curriculum materials produced related to the occupation. 
Method 

The lists were developed by combining other states' lists and interviews of workers and teachers. The list was then verified using the 
Structured Group Interview process, an incumbent worker panel and individual interviews. 

* The technical committee prepared an Employability Skills List based on other state-developed task lists. The Illinois task list was basis for the 
analysis Personnel representing the Chamber of Commerce, Teachers, Department of Economic Development and Consultants participated in 
the development process. Representatives of different governmental offices and all the assistant secretaries of the Department of Education 
were involved in <he verification process. 

& 140 69 141 



South v.aroiind 



Task Listing Title 

( + Available from IVCGECN) 


Stage of Development 


Product Components 


Date 
Compl«ttd 


In pf oc#ss 


On Drawing 
Bojrd 


Duties 


1 d>IV.i 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


lOOIS 


utner 


Agriculture 


5/86 






X 


X 






X 


X 


X 




* 


Business 


5/86 




■ 


X 


X 






X 


X 


X 




* 


Health 


5/86 






X 


X 






X 


X 


X 




* 


Horne Economics 


5/86 






X 


X 






X 


X 


X 




* 


Marketing 


5/86 






X 


X 






X 


X 


X 




* 


Trades and Industry 


5/86 








X 






X 


X 


X 




* 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


All above task listings 


D - 3-8 
V..1.3 


D -- 3-8 
V" 1-4 


D - 3-6 
V~ 10 + 


D-1-6 
V-1-6 


V~1-6 




D- 1-3* 

V- 1-3* 



Reason 

A task (competency) list was developed for each approved *^ocational occupational and non-occupational course/program. 
Implementation 

The task (competency) hsts provide the basis for competency based curriculum development, updating and evaluation, criterion- 
referenced test item development and administration, competency profile development, and development of articulation 
agreements with local comparable postsecondary education programs. 
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Method 



In selecting the task lists to verify, results from a mail survey to vocational teachers and administrators, a panel of local and state 
level technical advisory committees, and information from V-TECS and other research-based materi<>ls provided information. 
Verification of the task lists was accomplished with a mail survey and input from vocational teachers and administrators, educators 
and local and state advisory committes. 

Organization 

Technical committee members provide guidance and input, review the annual and three year curriculum priorities, and participate 
m the field review of all curriculum products. 
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Task Listing Title 

( + Available from IVCQECN) 


Stage of Development 


Product Components 


0«tt 
Compltted 


tnpro<*ts 


OnDriwing 
Board 


Duties 


Tasks 


Impor* 
tance 


Fre* 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Toots 


Other 


Agriculture/Agribusiness/Natural Resources 






X 





















Task Listing Title 


Committee Representation and Process 
D - Development V = Verification 


Workers 


Supervisors 


Educators 


St. Staff 


Organiza* 
tions 


COVE 


Other 


Ajriculture/Agribusiness/Natural Resources 


6 


2 


4 


2 









Reason 

The occupational area was chosen based on a decision by members of the state technical committee. 
Implementation 

By updating course to make sure competencies/tasks are included in curriculum. 
Method 

The DACUM method will be used to develop the task list, which will then be verified by shadowing the worker and with input from 
c^A/orker panel. 
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Texas 



lasK L{stin9 Title 

( + Available from IVCQECN) 


Stage of Development 


Product Components 


Date 
Compltttd 


lnpro<t}t 


On Drawing 
BMrd 


Duties 


Tasks 


Impor- 
tance 


Fre- 
quency 


Se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Electrical/Electronics 


1/88 














X 


X 


X 






Health Occupations 


1/88 














X 


X 


X 






Office Education 


1/88 














X 


X 


X 







Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educ<^tors 


St. staff 


Organiza- 
tions 


COVE 


Other 


Electrical/Electronics 




v-6 


V"1 










Health Occupations 




V--6 


V-1 










Office Education 


V--1 


V--5 


V-1 


— - 









Reason 

Each of the occupational areas v*gs selected as a priority area by the State Board of Education. 
Implementation 

The State Board of Education has approved the lists as required essential elements for the vocation bI courses. 
Method 

The state-developed task lists were verified based on the expertise of the committee members. 
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Vermont 



Task Listing TJtle 
(+ AvaildDlefrom IvCC/ECN) 


Stage of Development 


j Product Components j 


Compltt*d 


In process 


On 0rAwin9 
Board 


Duties 


Tasks 


Impor- 
tance 


fre- 
quency 


se- 
quence 


Per. 
Skills 


Basic 
Skills 


Tools 


Other 


Agriculture, DiversiTied 




X 




X 


X 


X 






X 


X 


X 




Agricuiiure iviecnanics 




X 




1 ^ 


X 


X 






X 


X 


X 




Aircratt Mecnanics 


5/88 




1 


X 


X 


X 






X 


X 


X 




Au^o oody 


5/87 






X 


X 


X 






X 


X 


X 




Auto iviecnanics 


10/86 






X 


X 


X 






X 


X 


X 




Bookkeeping and Accounting 


10/86 






X 


X 


X 






X 


X 


X 




Building Trades 


4/86 






X 


X 


X 






X 


X 


X 




Luiinary Arts 


4/37 






X 


X 


X 






X 


X 


X 




Dairy Production 


12/86 






X 


X 


X 






X 


X 


X 




D^^ntai Assisting 


5/83 






X 


X 


X 






X 


X 


X 




uiesei/ 1 rucK Mecnanics and Truck Operator 


5/88 






X 

• 


X 


X 






X 


X 


X 




uraning 


11/87 






X 


X 


X 






X 


X 


X 




tiecironics 


3/85 






X 


X 


X 






X 


X 


X 




roresxry/iMatUi ai Kesources 


5/88 






X 


X 


X 






X 


X 


X 




orapnic Arcs \rrinting; 


10/86 




1 ^ 


X 


X 






X 


X 


X 




neaiin uccupations 


5/87 




1 ^ 


X 


X 






X 


X 


X 




Horticulture 




X 




X 


X 


X 






X 


X 


X 




Human Services 




X 




X 


X 


X 






X 


X 


X 




Industrial Mechanics 


10/87 






X 


X 


X 






X 


X 


X 




Machine Trades 


10/86 






X 1 


X 


X 






X 


X 


X 
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Vermont Continued 



Task Listing Title 

f ^ Availablp from \\/CC/PCh}\ 


Stage of Development 






Product Component 


5 






Date 




On Drawing 


Duties 


Tasks 


Impor- 


Fre- 


Se- 


Per. 


Bd>(C 


Tools 


Other 




Co.-npl«trd 


Inprocw 


Board 


tance 


quency 


quence 


Skills 


Skills 


Marketing Education 


3/85 








Y 


X 






X 


Y 
A 


Y 
A 




Millwork and Cabinetmaking 




X 




X 


X 


X 






X 




X 




Secretarial/Clerical Office Occupations 


4/85 






X 


X 


X 






X 




X 




Stone Trades 


2/88 






X 


X 


X 






X 




X 




Welding/Metal Fabrication | 


2/88 






X 


X 


X 


1 


X 


X 


X 





Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza- 
tions 


COVE 


Other 


Agriculture, Diversified 






V--3 










Agriculture Mechanics 


V"3 


V--3 












Aircraft Mechanics 


V"2 


V--2 


V--1 










Auto Body 


V-1 


V--3 












Auto Mechanics 




V--4 












Bookkeeping and Accounting 


V--4 














Building Trades 


V--3 


V-3 


V--1 










Culinary Arts 


V--4 




V--1 










Dairy Production 


V--4 






V--1 
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Vermont Continued 



Task Listing Title 


Committee Representation and Process 
D ~ Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza* 
tions 


COVE 


Other 


Dental Assisting 


V--4 


V-5 












Diesel/Truck Mechanics and Truck Operator 


* 


* 


* 


* 


* 


* 


* 


Drafting 


V--1 


V-3** 












Electronics 


V-2 


V-1 


v-2 










Forestry/Natural Resources 


V--2 


V-3 


V-1 


V-4 








Graphic Arts (Printing) 


V-2 


V-2 












Health Occupations 


V-2 


V-2 












Horticulture 


V-10"* 














Human Services 


V-2 


V-2 


V-1 


V-3 








Industrial Mechanics 


V-2 


V-3 












Machine Trades 


V-1 


V-3 












Marketing Education 


V-1 


V-4 












Millwork and Cabinetmaking 


V-l 


V-3 












Secretarial/Clerical Office Occupations 


V-1 


V-4 












Stone Trades 


V-6 


V-6 












Welding/Metal Fabrication 


V-2 


V-3 













* No information available 



* ★ 



Architect, mechanical, and civil engineers 



*** 



Managerial duties 
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Vermont Continued 

Reason 

The occupation/job areas were selected because existing programs are offered at one or more of the 16 area vocational centers 
throughout the state. 

Implementation 

The technical committee product is considered core tasks. The tasks are adopted by the Vermont State Board of Education for 
implementation by a specirkdate. 

Method 

An Instr'uctor's Committee develops a task list usin^ existing lists from Vermont, IDECC, NNCCVTE/NECCC, AND AAVIM, and a 
modified DACUM technique. The technical committee then verifies the task list by using an incumbent panel and/or local program 
advisory committee. The State Board of Education gives final approval by adopting the task list as a core. 
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Virginia 



• 



Task Listing Title 

( + Available from IVCGECN) 



Stage of Development 



Oat* 
Complfttd 



Agricultural Business + 



Carpentry + 



Catering + 



Electronics* 



Law Enforcement + 



Plumbing + 



Television Production + 



1987 



1988 



1987 



1988 



1987 



1988 



1987 



* Not available until the end of the two-year project 



In process 



On Drawing 



Product Components 



Duties 



X 



X 



X 



Tasks 



X 



tmpor* 
tance 



X 



Fre- 
quency 



Se- 
quence 



Per, 
Skills 



Basic 
Skills 



Tools 



Task Listing Title 


Committee Representation and Process 
D = Development V = Verification 


Workers 


Supervisors 


Educators 


St. staff 


Organiza* 
ttons 


COVE 


Other 


Agricultural Business 


V--3 


V--2 












Carpentry 














Entrepreneurs 


Catering 




V--1 










V--5 

Entrepreneurs 


Electronics 


V--3 


V--2 












Law Enforcement 




V--5 












Plumbing 














V--5 

tntrepfeneufs 


Television Production 




V-7 
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Virginia, Continued 

Reason 

Agriculture Business -- revision of existing, dated materials. 
Carpentry, Catering, Law Enforcement, Plumbing -- program service area priority. 
Electronics - identified as a priority due to state participation in the National Preservice Electronics Training Project sponsored by 
the U.S. Army. r- r- » j k jr 

Television Production -■ a program service area priority and lack of curriculum materials. 

Implenrientation 

Agriculture Business -- the task analyses is distributed statewide. 

Carpentry -- performance objectives are being developed by carpentry teachers and VVCRC writers. 
Catering -- a task analyses guide is scheduled for 1988-89. 

Electronics -- task analysis is being field-tested by 40 Virginia electronics instructors. 

Law Enforcement - the task analyses guide for an exploratory course in law enforcement h s been developed. 
Plumbing - performance objectives are to be developed by the technical consultant and VVCRC writer. 
Television Production - the task list is developed into a task analyses and distributed to teachers statewide. 

Method 

Agriculture Business, Electronics - compiled existing state-developed and V-TECS task lists into one task list which was verified by 
the SGI method. In addition to the workers and supervisors serving on the panel, an educator was the consultant and three 
state staff were recorders and facilitators. 

The Ag Business end product is a task analysis including performance objectives. The Electronics task list will include the task 
analyses, available when the two-year project is completed. 

Carpentry, Catering, Plumbing - an existing V-TECS task list for each job area was verified by the SGI method. 

Law Enforcement - the state-developed task list adapted from the Virginia Department of Criminal Justice Services model lav^ 
enforcement curriculum was verified using the SGI method. 

Television Production - the existing task list that was verified by use of the SGI method was a combination cf a state-developed. 
V-TECS and Virginia DACUM task list. 
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Appendix 



Acronyms 

Letter to State Directors 

Technical Committee/Task List Survey 

Letter to State Liaison Representatives 
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Acronyms 



AAVIM American Association for Vocational Instructional Materials, 120 Engineering 

Center, Athens, GA 30602. Develops, publishes and distributes instructional 

materials primarily in vocational education. 
AIT Agency for Instructional Television,Box A, Bloomington, IN ^7402. An agency 

involved in the development of instructional materials. 
CORD Center for Occupational Research and Development, 601 Lake Air Dr., Waco, 

TX76710. Center develops curricula in connection with Federal projects. 

COVE Councilon Vocational Education. Mandated by Federal legislaO'on. 

DACUM Developing A CUrriculuM. An occupational analysis procedure that uses a 

panel of incurfiBent woFlcers. Clearinghouse for task listings is located at 

Number College, 3199 Lakeshore Blvd., West, Toronto, Ont. M8V IKS. 
DAVTE Department of Adult and Vocational Technical Education of the Illinois State 

Board of Education, 100 N. 1st St., Springfield, IL 62777. 
ECN East Central Network. Used to refer to the 1 2 states of the East Central 

Network for Curriculum Coordination. The Network is one of six making up 

the National Network for Curriculum Coordination in Vocational and 

Technical Education (NNCCVTE). 
IDECC Interstate Distributive Education Curriculum Consortium, 1 1 66 Chesapeake 

Ave., Columbus, OH 4321 2. Develops competency based learning systems for 

the improvement of instruction in distributive education. 
IVCC Illinois Vocational Curriculum Center, Sangamon State University, F-2, 

Springfield, IL 62794-9243. State curriculum center for Illinois. 
MAVCC Mid-America Vocational Curriculum Consortium, 1 51 5 W. 7th Ave., Stillwater, 

OK 74074. A 1 5-state netvyork designed to develop competency based 

curriculum materials that any one state would not be likely to develop on its 

own. 

MODAS Michigan Occupational Data Analysis, 101 Wills House, Michigan State 

University, East Lansing, Ml 48824-1 050, A computer-based program 
consisting of a cross-referenced compilation of labor market education data. 

NECCC Northeast Curriculum Coordination Center, New Jersey Department of 

Education, Division of Voc Ed, Crest Way, Aberdeen, NJ 07747. One of the six 
curriculum centers making up the NNCCVTE. 
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9 • • 

NNCCVTE National Network for Curriculum Coordination in Vocational and Technical 

Education. A network consisting of six curriculum coordination centers and a 
state liaison representative (SLR) in each state. Designed to provide -^n orderly 
system for sharing ci?rriculum information among vocational educators, 
teacherj, counselors and administrators. 

ODAS Occupational Data Analysis System. 

SGI Structured Group Interview, a technique using incumbent worker panels to 

verify existing task lists. 
T&l Trade and Industrial. 

V-TECS Vocational-Tech nical Education Curriculum Consortium of States, 1866 

Southern Lane, Decatur, IL 30033-4097. 
WCRC Virginia Vocational Curriculum and Resource Center, 2200 Mountain Rd., Glen 

Allen, VA 23060-2208. Virginia's state curriculum center. 



165 



186 



ERIC 



82 



Dear Vocational Education Director: 

The National Network for Curriculum Coordination in Vocational and Technical 
Education (NNCCVTE) continues its effort to better serve you. In order to do this 
and to keep abreast of the state technical committee activities in your state, the East 
Central Curriculum Coordination Center of the NNCCVTE is working with the Illinois 
Vocational Curriculum Center to conduct this technical conirpittee/task list survey. 
We need your cooperation in this project. 

In the Fall of 1986, your state participated in a State Technical Committee survey 
'-onducted by the East Central Curriculum Coordination Center and the National 
/dliance of Business (NAB). A copy of the Executive Summary from that report is 
.attached for your information. Since the 1 986 survey a lot has happened as a result 
of the Carl D. Perkins Act's mandate for sta'a technical committees. 

The purpose of this survey is to identify the results of the state technical 
committee work. Please take the few minutes needed to complete this instrument. 
The survey requests information on all technical committee activities from the time 
your state started to implement the legislative mandate. The dates requested in 
item 3 are of utmost importance; please do not neglect to include the dates. 

The data gleaned from the survey will be analyzed and co.wpiled in a report. 
Each State Liaison Representative will receive a copy of the report. The East Central 
Curriculum Coordination Center plans to disseminate the report to the National 
Couricil of Vocational Education, Federal offices, legislators and other appropriate 
officials/agoncies. The report is one way of documenting that the vocational 
education legislative mandate is being implemented throughout the nation. 

Thank you for giving this survey your attention. Your dedication and interest in 
vocational education are greatly appreciated by us. 

Sincerely, 
ECN/IVCC Staff 
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Technical Committee/Task List Survey 

INSTRUCTIONS; 

please supply the appropriate information on the survey for each task list or 
inventory of skills. A separate form needs to be completed for each task. If 
additional copies of the form are required, duplicate the necessary number. 

When possible, submit a copy of the completed task list with each completed form. 

Return the completed form(s) and task list(s) by April 1, 1988 to Dr. Ruth Patton. 
ECN/IVCC, F-2, Sangamon State University, Springfield. IL 62794-9243. If you have 
questions, please call her at 217/786-6163. 
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Technical Committee/Task List Survey 

Person completing the form: 



(name) 



taddress) 
Date 



State 



Phone No. 



Definitions used for this survey: 
Development of Task List 



The task list content is identified without the use of 
existing task lists, i.e. irom "scratch." 



Verification A/alidation of Task List The content of an existing task list is determined to be 

correct for a particular group of workers and a particular 
job. For purposes of the survey, verify and validate mean 
the same. 



Technical Committee 



A state level committee designated by the State Board to 
carry out the ieqislative mandate which is "... technical 
committees shall develop a task list or inventory of skills." 



1. Name of task list (occupation/job area): 

2. How was the occupation/job area for*the task list selected? 



3. What is the task list's stage of development? (Check one) 

Completed, give date (month and year) of completion 

In process 

On drawing board 

4. Did the technical commitiee develop the task list without the use of existing task lists? 
YES NO 

5. Please identify the method(s) used by the Technical Committee to cavelop the task list. 

DACUM Shadowing Incumbent workers 

Mail Survey Interviewing incumbent workers 

O+her (please specify) 

6. Was the developed task list verified? 
YES NO 
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Check the method(s) used to verify the dev&loped task list. If more than one method was 
used, please sequence by placing i -for first method, etc., in the order used for verification.) 

SGI (Structured Group Interview) Shadowing incumbent worker 

Mail survey Incumbent worker panel 

Individual Interviews with incumbent workers 

Others (please specify) ^ 



Please describe the makeup of the committee that developed the task list by supplying the 
number of members per category. 

Incumbent workers in the occupation Educators 

Supervisors/administrators in the occupation State Staff 

Other (please specify) 

If the committee that verified the developed task list is different, please describe the 
makeup of the committee by supplying the number of me ibers per category. 

Incumbentworkers in the occupation Educators 

Supervisors/administrators in the occupation State Staff 

Other (please specify) 



Did the technical committee verify an existing task list? 
YES NO 

Where did the technical co.nmittee locate the existing task list they verified? 

Business/industry materials Consortium Membership (please check below) 

Your state-developed task list V-TECS IDECC 

Another state's task list MAVCC MODAS 

(Name of state ) 

Other ^ 

ipiease specify) 

Was an NNCCVTE search used to locate existing task lists? YES NO 
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12. Check the method(s) used to verify the existing task list. If more than onemethodwas 
used, please sequence by plarng i tor the first method, etc., in the order used for 
verification. 



• 



SGI (Structured Group Interview) Shadowing incumbent worker 

Mail survey Incumbent worker panel 

Individual Interviews with incumbent workers 

Other (please specify) 



13. Please describe the makeup of the committee that verified the existing task list by 
supplying the number of members per category. 

Incumbent workers in the occupation Educators 



Supervisors/administrators in the occupation State Staff 

Other (please specify) 



14. The end product (task list) includes and/or identifies: 



Duty areas of job Basic academic skills/knowledge list 

Personal skills Frequency of task performance 

Tool/equipment list Tasks within duty areas 

Importance of tasks Sequencing simple to complex tasks 

Other (please specify) 



15. How is the task list implemented in the curriculum? 



THANK YOU! 
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THENAflONAL NETWORK FOR CURRICULUM COORDINATION IN VOCATIONAL AND TtCHNICAL EDUCATION 
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May 2«, 1988 
MEMORANDUM 

TO; SLRs 

FROM: Ruth Patton, ECN Coordinator 
RE: State Technical Committee Survey 



EAST CENTRAL REGION 

Sangamon State University, F-2 
Springfield, IL 62794-9243 
217/786-6375 



Did you receive the May 1988 edition of Vocational Education Journal? 
The issue focuses on the State Technical Committees and has generated a 
g'-^at dea! of interest as evidenced by the comments we have received. 

The East Central Curriculum Coordination Center/NNCCVTE in 
conjunction with the Illinois Vocational Curriculum Center is involved with a 
follow-up report to the 1986 study and is also building a clearinghouse of 
technical committee task lists. You should have received a survey form in 
March requesting information on your state's Technical Committee activity. 
Since I have not yet received a response from you, I am enclosing another 
survey form. 

I know it is time consuming, but please complete the enclosed form and 
return to me as soon as possible. The report must be completed by the end of 
November and without your help, it will not be complete* 



INSTRUCTIONS FOR 
TECHNICAL COMMITTEE/TASK LIST SURVEY 

Please supply the appropriate information on the survey for each task list or 
inventory of skills. A separate form needs to be completed for each task list. 
If additional copies of the form are required, duplicate the necessary number. 

When possible, submit a copy of the completed task list with each form. 

Return the form(s) and tasks lists(s) as soon as possible to Dr. Ruth Patton, 
ECN/IVCC, F-2 Sangamon State University, Springfield, IL 62709^-92*3. If 
you have questions, please call her at 217/786-6163. 
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